BO GIAO DUC VA PAO TAO  CONG HOA XA HOT CHU NGHIA VIET NAM

TRUONG PAI HQC KINH BAC Doc 1ap — Tu do — Hanh phic
So: 448 /QD-DHK B Béc Ninh, ngay 4% thang ti ndm 2022
QUYET PINH

Vé viée Ban hanh Quy dinh to chire thi két thic hoc phan
tai Truong Pai hoe Kinh Bic

HIEU TRUONG TRUONG DAI HOC KINH BAC
Can cur Ludt gido duc dai hoc ngay 18 thang 6 nam 2012, Ludt sia déi bé
sung mot s6 diéu cria Ludt gido duc dai hoc ngay 19 thang 11 nam 2018;
Can cit Nghi dinh sé6 99/2019/ND-CP ngay 3() thang 12 nam 2019 cua Chinh

phu quy dinh chi tiét va hiedng dan thi hanh mét s6 diéu cua Ludt stia doi, bo sung
mot s6 dieu cia Ludt Gido duc dai hoc,

(,Cm it Quyét dinh sé 350/QD-TTg ngay 26/03/2012 cia Thi tuong Chinh
phii vé viée thanh lap Truong Pai hoc Kinh B,

Can cu Thong tw 08/2022/TF-BGDDT ngay ()6/(/2022 ban hanh Quy ché
tuyén sinh dai hoe, tuyén sinh cao diing nganh Gido duc mam non;

Theo dé nghi cia Phong Quan ly dao tao,
QUYET PINH:

Pi¢u 1. Ban hanh kém theo Quyét dinh nay Quy dinh t6 chire thi két thuc
hoc phén tai Trudng Pai hoe Kinh Bic.

Diéu 2. Thi tr uong cac don vi thuge truong co trach nhiém thi hanh Quyét

dinh nay. Quyét dinh co hiéu luc tir ngay ky va thay thé céc Quyét dinh da ky
trude day./.

Noi nhin:
-HDT, BGH (dé blc);
- Cac don vi thudc truong;
- Website Truong;
- Law: VL.
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BO GIAO DUC VA DAOTAO  CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG PATHQC KINH BAC Poc lip — Tw do — Hanh phic

QUY DINH
T4 chire thi két thace hoe phan tai Truong Pai hoe Kinh Bic
(Ban hanh kém theo Quyét dinh s6: 125/QD-DHKB ngay /b thdng 4| ndm 2022
cuia Hiéu trucng Truong Pai hoc Kinh Bdc)

Chuwong 1
QUY DINH CHUNG

Pidu 1. Pham vi va dbéi twgng 4p dung

1. Van ban nay quy dinh cu thé v& viéc td chure thi két thic hoc phan 4p dung
cho céc béc, cac hé, cac loai hinh dao tao tai Truong Dai hoc Kinh Béc.

2. Quy ché nay duoc ap dung doi vai cac don vi, ca nhan tham gia vao ky thi
két thiic hoe phan cic chuong trinh dao tao do Trudng to chure.

Dieu 2. Muc dich, yéu cau

|. Dam bao céng tac thi dugce thyc hién nghiém thc theo ding quy dinh cta
Bd Gido duc va Pao tao.

2. Dam bao tinh doc 14p gilta qua trinh day, hoc va thi két qua mon hoc/hoc
phan.

3. Dam bé&o cdng bang, chit ché va khach quan trong cong téc danh gia ket
qué hoc tap cua sinh vién, gop phan nang cao chat lugng dao tao cla truong.

Pitu 3. Piéu kién du thi két thic hoe phin
1. Piéu kién ciia sinh vién:
- Pat yéu cau duoc du thi két thiic hoc phz“m theo quy dinh
- Thue hién nghia vu hoc phi dung quy dinh cta Truong
2. Sinh vién ving mit trong ky thi két thic hoe phan

- Néu khéng c6 ly do chinh dang coi nhu da dy thi mot l4n va phai nhan diém
0 ¢ ky thi chinh.

- Sinh vién vang mit c6 ly do chinh dang ¢ ky thi chinh, néu duge Trudng
phong QLT cho phép duge dy thi & ky thi phu ngay sau do, diém thi dugc coi
l& diém thi lan dau.



Chuong 11
TO CHUC THI KET THUC HOC PHAN

Dicu 4. Hinh thic thi két thic hoc phan
Thi két thiic hoc phan c6 thé duoc t chire theo mot trong cac hinh thic sau:
I. Thi tu luan
2. Thi trdc nghiém
3. Thi véan dép
4. Thi trén may tinh
5. Lam bai tap 16n, bao cao, tiéu luan, dd an
6. Hodic két hop gitra cac hinh thic trén
Ditu 5. Xay dyng lich thi, phin cong CBCT va cin bj giam sat phong thi
1. Xay dung lich thi

a) Phong KT&PBCL trén co s& dé nghi t6 chtre thi cdc mon hoc/hoc phén
ctia Phong QLBT, t6 chuc xd@y dung lich thi, dva trén co so vat chat, phong thi
hi¢n c6 mot cach khoa hoc, hop ly tranh tring 1dp dam bao ky thi dat hiéu qua tot
nhit.

b) Lich thi duoc sap xép thi vao tét ca cac ngay trong tuan, tiy theo thoi gian
ctia mbi moén hoce/hoc phﬁn thi, diéu kién co so vat chat, phong thi, ... ¢d thé bo
tri tr | dén 2 ca thi trong mdi budi thi.

2. Phan cong CBCT

Moi phong thi ¢ 02 CBCT, déi véi thi trén méy s& bd tri 01 can b hd tro
k¥ thudt (can bd nay khong ¢ trach nhiém nhu CBCT).

3. Phin c¢bng can b giam sat phong thi

Can b giam sat phong thi do Phong Thanh tra — Phap ché thuc hién, chiu
trach nhiém giam sat tai khu vyc thi va cac phong thi.
Diéu 6. Deé thi

1. Y¢u cau doi voi dé thi

- Glang vién giang day mén hoc/hoc phan hodac Khoa/Bd mon ¢é trach nhiém
phin cong giang vién ra dé thi két thac mon hoc/hoe phan, chdm nhat 02 tuan
trude khi to chue ky thi, giang vién ra dé phai gii vé Phong KT & DBCL.



- Pé thi phai dugc niém phong bao mat va truc tiép ban giao cho Phong KT
& DBCL. Sau khi ban giao phai ky va ghi rd ndi dung ban giao vao 54 giao nhan
dé thi ciia Phong KT & DBCL.

- Giang vién ra dé 1a nguoi chiu trach nhiém vé ndi dung va dap 4n cta de
thi, dap an phai cu thé rd rang va co thang didm cu thé: dé thi khong duoc gui qua
email va phai ky niém phong.

- Pé thi dugc thuc hién theo miu cua Truong. Trén mdi dé thi phai ghi ma
dé thi (ma dé thi do gidng vién ra dé quy dinh)

- Nbi dung dé thi phai nim trong khéi lugng kién thire va k¥ ning da giang
day; danh gia dugc nang lyc ctia nguoi hoc dap ung chuén dau ra mon hoc/hoc
phan phan loai dugc két qua hoc tap cua sinh vién; phai ghi rd dugc su dung hay
khong2 su dung tai liéu (néu duge st dung tai liéu phai Qn ro do la nhitng tai licu
gi); dé thi phai ding va chuén muc vé tir ng, ngt phap, cdu tric,

- Dé thi phai cé thang diém o rang cho ting v, tung céu; khong ldp lai cac
dé thi da pho bién cho SV trude do.

- Déi véi dé thi dugc lay tir ngan hang dé thi ctia truong, Phong KT & DBCL
6 trach nhiém chon ciu hoi trong ngén hang d¢ va t6 hop dé thi theo cAu tric va
ti 16 cAu hoi tuong (mg cac ndi dung theo quy dinh ctia mén hoc/hoc phan.

- Dbi véi nhiing mén hoc/hoe phan do nhiu giang vién giang day thi
Khoa/Bé moén phan cong gidng vién phu trach moén hoc/hoe phan do phai chiu
trach nhiém tong hop thanh dé thi hoan chinh.

2. SO luwgng de thi

Pé thi tu luan: 03 dé thi + 03 d4p 4n cia moi moén hoc/hoc phén

P& thi vén déap: t6i thiéu 15 dé (so lugng céu trong deé tuy thude tung moén
hoc/hoc phén), mdi dé cb phiéu tra loi riéng, ghi rd diém tirng ph?m va co dap an
chi tiét

Dé thi tric nghiém: 04 dé thi + 04 dép dn, lam bai trén phiéu tra lo1 hogac lam
truc tiép trén dé. Khi xay dung phuong an tra 101 tranh xdy dung phuong an dang
c6 su khac biét 13 so v&i cac phuong an nhiéu, tranh xay dung cdc phuong an ¢6
ndi dung td hop tir cac phuong én khac; cac cdu trén déu ding hodc céc cau trén
déu sai,

Pé thi thuc hanh: 03 d& thi + 03 dap an clia mdi mén hoc/hoc phén. Ngoai
ra, kém theo bang hudng dan vé viée st dung phong, cong cu, thiét bi,

D& thi bdo céo, tiéu luan, dd an: Giang vién soan 01 hodc nhiéu chu dé (dé
tai), cd quy dinh thang diém va tiéu chi cham cu the.



Tuy theo ting mén hoc/hoc phan cu thé, ¢6 thé diéu chinh sb luong dé thi
pht hop véi tinh hinh thuce té.

3. Thoi gian lam bai cho cac de thi két thie mon hoce/hge phan

Hinh thtc thi 01 tin chi 02 tin chi 03 dén 04 tin chi
Tu ludn < 60 phut | 60 - 90 phut 75 = 120 phut
 Trdc nghiém < 45 phut <60phat |  =<90phat
Ty lugn + Tric nghiém | <60 phat | 60 2 90 phit 75 = 120 phut
Thuc hanh <00 phat | 60 - 90 phut 75 = 120 phut
_V_é"lg dap Thoi gian chuan bi < 10 phat, héi thi dudi < 10 phut

P&i voi cac mon hoc/hoc ph@m c6 tinh chat dac tha, thoi glan thi két thic
mon hoc/hge phan khac voi nhing quy dinh néu trén, giang vién dé xuat va duoc
Khoa thong qua, giii van ban dé nghi v& Phong KT & DBCL trinh Hidu trudng
phé duyét.

4. Duyét dé thi

Khoa/Bd moén c¢o trach nhiém duyét dé thi, xem k¥ ndi dung, hinh thac cua
dé thi, néu c¢6 stra chira thi trao doi voi ngudi bién soan dé hoan thién dé thi. Sau
khi kiém tra dé thi, Khoa/Bd mon ky duyét dé thi.

Tuy theo tung trudong hop, Khoa/Bo mdn co thé khong ky duyét dé thi, khi
do giang vién ra dé phai hoan toan chiu trach nhiém vé noi dung, hinh thirc cua
dé thi.

S. Trach nhiém bao mat dé thi

- Do1 vol giang vién ra dé thi: Phai tuy¢t doi gite bi mat vé ndi dung dé thi do
minh bién soan; gui dé thi cho Khoa/Bd mon dé phé duyét (néu co).

- P6i v6i Khoa/Bo mén: Té chie duyét dé thi nghiém tac, thuc hién ding
cac quy dinh vé bao mat dé thi trude khi ban giao cho Phong KT & DBCL.

- D6i voi Phong KT & BPBCL: Quan ly toan bd tai dé thi phuc vu cho ky thi
an toan. Truong phong KT & DBCL chiu trach nhiém vé viéc bao quan va bao
mat dé thi, khéng duoc mang ra khoi phong lam viée, khong duoge tury boe dé thi,
dap an. Pé thi va dap an géc str dung cho ky thi dugc scan va luu trir bao mat theo
quy dinh.

6. In sao dé thi

- T6 in sao d¢ thi toi thiéu goém 3 thanh vién thudée Phong KT & DBCL,
Phong Thanh tra — Phap ché va cdac don vi khéc tay theo yéu cua timg hoc ky,
tung dot thi, trng mon hoc/hoc phan,
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- Té in sao ¢d trach nhiém t6 chire chon ngau nhién dé thi, té chie in, kiém
tra, déng goi, niém phong dé thi. Trong qué trinh thyc hién phai tuan tha nguyén
tac: Thu hoéi va niém phong dé thi goc dé luu trlr; xir Iy hiy dé thi photo thira hoédc
hu; tuyét doi khong dugc roi bo vi tri trong lac dang in sao dé thi.

7. Giao nhan de thi va bai thi

- Khi tién hanh giao nhan d¢ thi, cic bd phén va cd nhan phai tuan thu nguyén
tac: Kiém tra tinh bao mat ctia dé thi, chi ky niém phong, ky xéc nhén vao sd giao
nhin dé thi.

- Qu4 trinh di chuyén dén céc phong thi CBCT phai tuyét déi dam bao an
toan dé thi, dam béo tinh bao mat va kip thoi cho ky thi.

- Bai thi sau khi thi xong phai dugc sdp x¢p ngay ngin theo thlr tu danh sach
SV du thi va dung vao trong tai bai thi, sau do6 ban giao va ky vao bién ban ban
giao bai thi.

Pidu 7. Danh sach du thi két thac mdn hoc/hge phin

- Phong KT & BPBCL lap, in danh sach SV du thi két thuic mon hoc/hoce ph?m
dinh kem theo thi dung dé thi, dua trén danh sach SV du diéu kién du thi cua
Phong QLDT va di hoan thanh hoc phi cia Phong KH-TC.

- CBCT tai phong thi ¢é trach nhiém st dung danh sach nay dé goi SV vao
phong thi.

- Sau khi thi xong CBCT cho SV ky ndp bai, ghi ma dé thi vao danh sach du
thi, tdng sb to gidy thi, 2 CBCT ky x4c nhan vao danh sach thi, cac bién ban kem
theo bai thi vé Phong KT & DBCL ngay sau khi két thic bubi thi.

Picu 8. Cham thi va tra diém thi két thic mén hoce/hge phan

1. Phong KT & BBCL phf)i hop vai Khoa/Bd mon chiu trach nhigm phén
cong giang vién, can bd chdm bai thi két thic mén hoc/hoc phan. Cong tac chém
thi phai thuc hién nghiém tic, khach quan, chinh xac va céng bang,

2. Cham bai thi ty luin

- Phong KT & PBCL tién hanh dénh phach, roc phach va thong bo dé giang
vién lién quan dén Phong KT & DBCL tién hanh chdm thi, kiém tra tai bai thi
trude khi chdm néu ¢6 sur sai 1éch gitia s6 luong bai thi thuc té phai bao ngay cho
Phong KT & DBCL dé giai quyét kip thoi.

- Viéc cham thi do 02 giang vién dam nhiém, phai dam bao yéu cau chinh
xéc, khach quan, cong bang trén co so c6 dap an, thang diém quy dinh. Diém thi
két thiec mén hoc/hoe phé“m duoc cham theo thang diém 10 va duogc lam tron dén
1 chit s6 thap phén.



- Thoi gian t6 chtre chdm bai thi va ban giao két qua cho cac don vi lién quan
cham nhat 01 thang ké tur ngay thi.

- Quy trinh chm thi
+ Chédm thi lan thir nhat

Can bo cham thi kiém tra ting bai thi bao dam du so to, s6 phach va gach
chéo tat ca nhiing phan gidy tring con thira do thi sinh khéng viét hét trén to gidy
lam bai thi. Trong truong hop phat hién bai thi khong du s6 to, sb phach; bai thi
lam trén gidy nhap: bai thi lam trén gidy khac vai gidy dung cho ky thi; bai thi co
chir viét cia hai nguoi tra 1én, viét bang hai mau muc khéc nhau tré 1én, viét bang
mue do, but chi hodc ¢ viét, v& nhiing ndi dung khong lién quan ndi dung thi; bai
thi nhau nat hodc nghi van ¢6 danh diu, can bo cham thi ¢o trach nhiém bao céo
va giao nhiing bai thi nay cho Phong KT & BBCL.

Khi chdm lan thir nhat, ngoai nhitng nét gach chéo trén nhing phan giéy
trdng con thira trén to gidy lam bai thi cta thi sinh, can bd chim thi tuyét déi
khong ghi gi vao bai thi cua thi sinh va tai bai thi; diém thanh phan, diém toan bai
va cac nhan xét (néu ¢6) chi duoc ghi trén 01 (mot) phiéu cham; trén phiéu cham
ghi rd ho tén va chit ky cta can bo chdm thi.

+ Cham lan cham thir hai

Sau khi cham lan thir nhat, Phong KT & DBCL rit phiéu cham ra; sau do,
glao cac tui bai thi cho can by cham 2 dé chim lan cham tha hai. Can bo cham thi
[an thir hai ghi diém cham tryc tiép vao bai thi cta thi sinh (diém cham ting vy nho
phai ghi trén bai thi).

+ Thong nhat diém bai thi

Phong KT & DBCL cung hai can b cham thi ra soét, doi chiéu diém cua
tung bai thi; chi ghi diém ting cau, diém toan bai vao vi tri quy dinh trén bai thi
khi da thong nhat diém.

> Xt ly két qua 2 (hai) lan chdm

Tinh huong Cach xu ly

Diém toan bai hodc diém | Hai can bo cham thi théo ludn thong nhat diém;
thanh phan khéng léch | cdn bd chdm thi lAn chidm th hai ghi diém; hai
hodac léch nhau (trir | can bd chdm thi cung ky va ghi rd ho tén vao tat
trudng hop cong nham | ca céc to gidy lam bai cua thi sinh

diém) dudi 1,0 diém

Diém toan bai hodc diém | Hai can bd cham thi thdo ludn va ghi lai bang
thanh phan I¢ch nhau | bién bdn, bdo cdo Phong KT & DBCL dé thong
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(trr truong hop cong
nham diém) tir 1,0 dén
1,5 diém

nhat diém; can bd cham thi lan cham thir hai ghi
diém; hai can bd cham thi cling ky va ghi rd ho
tén vao tat ca cdc to gidy lam bai cda thi sinh.

Néu hai cén bd chim thi khong théng nhét dugce
diém thi Phong KT & DBCL 1ap bién ban quyét
dinh diém, ghi diém va cung hai cdn bd cham
thi ky, ghi rd ho tén vao tAt c4 cdc to gidy lam
bai cta thi sinh

Diém toan bai hodc diém
thanh phéan léch nhau
(trr truong hop cdng

Phong KT & DBCL td chire chim lan thi ba
truc tiép vao bai thi cta thi sinh bang but muc

khac

nhdm diém) trén 1,5
diém
> X 1y két qua 3 (ba) lan cham

F Tinh huéng

]
Céch xu ly

Néu két qua hai trong ba
lan cham giong nhau

Phong KT & DBCL ldy diém giéng nhau lam
diém chinh thic rdi ghi diém va cung cac can
bo cham thi ky, ghi t8 ho tén vao tit ca céc to
gidy lam bai cta thi sinh

Néu két qua ba lan cham
léch nhau 16n nhét dén
2,5 diém

tén vao tit ca cic to glay lam bai cua thi sinh

Phong KT & PBCL liy diém trung bmh cong
clia ba 1in chdm lam diém chinh thic roi ghi
diém va cfmgj cdc can bé cham thi ky, ghi ré ho

Néu két qua ba lan cham
léch nhau lon nhat trén
2,5 dieém

Phong KT & DBCL t6 chirc cham chung céc
can bd cham thi cia mén thi, 1ap bién ban thng
nhét diém chdm sau dé ghi diém va cung tht ca
can bo chAm thi tham gia cham chung ky, ghi &
ho tén vdo cdc to gidy lam bai cla thi sinh

3. Bai thi trén may

- D1 vdi cde mon hoc/hoe phan thi trac nghiém khach quan: Diém thi duge

xuét truc tiép trén mdy, in va cong bd cho sinh vién sau khi thi, 2 CBCT va SV
du thi ¢6 trach nhiém ky tén vao bang diém, néu co sai s6t SV phai bao ngay cho
CBCT biét dé xu ly



- D6 vai cde mén hoc/hoe phan thi trén may: CBCT thu bai ctia SV, 2 CBCT
va SV du thi ¢o trach nhiém ky tén vao danh sach thi va ngp lai cho Phong KT &
DBCL dé t6 chire chém thi theo quy dinh.

Bai thi thuc hanh trén may, Phong KT & DBCL phai thuc hién danh phach,
ma hoa truoc khi chuyén cho can bo cham thi; viéc chdm thi thuc hién theo quy
dinh nhu doi véi bai thi tu luan.

3. Cham bai thi trac nghiém khach quan

Viéc cham thi trac nghiém khach quan duoc thuc hién trén may tinh hoic
phin mém hodc trén phiéu cham theo quy dinh nhu cham bai thi tu luan.

4. Cham thi van dap

- Cham thi van dap do 2 giang vién dam nhiém. Khi thi van dap, giang vién
ghi tén cua SV I¢én phicu tra loi va cho diém tuong (g timg phan trén phicu, sau
d6 cong diém trén phic¢u cho timg SV.

- SV du thi duge boc tham dé thi; diém thi ctia SV phai duoc cong bo ngay
sau moi budi thi. Truong hop 2 can bd cham thi khong thong nhat duge diém
cham thi cac giang vién cham thi trinh Khoa/Bd mén quyét dinh.

5. Truong hop SV c6 vi pham quy ché thi, giang vién cham thi can ctr vao
bién ban xur ly vi pham trir diém truc tiép vao bai thi.

6. Xu ly cace truong hop khi cham thi

Cén bo cham thi ¢d trach nhiém phat hién va bao cdo Phong KT & DBCL
nhirg bai thi ¢6 biéu hién vi pham, ngay c4 khi khong cé bién ban ctia CBCT,

Sau khi cac bén xem x¢t va ¢o két luan vé truong hop vi pham thi xu ly theo céc
hinh thue:

a) Nhirng bai thi bi nghi van ¢ déu hi¢u danh dau, néu du cin cir xac dang
dé két ludn 1a 161 ¢o y danh dau bai ctia SV thi bai lam do bi trir 50% diém toan
bai.

b) Cho diém khong (0) ddi voi nhiing phan cta bai thi hodc toan bo bai thi;
- Chép tir cac tai ligu mang trai phép vao phong thi

- Nhiing phén ctia bai thi viét trén gidy nhép, gidy khong ding quy dinh ctia
ky thi.

- Nop 02 bai cho mot mdn thi hodc bai thi viét bang cac loai chit, loai muc
khac nhau.

¢) Huy bo két qua thi cua ca mon thi doi voi nhiing sinh vién;

- Viét v& vao gidy thi nhitng ndi dung khong lién quan dén bai thi
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- Nho nguoi khéac thi hd hodc lam bai hé cho nguoi khac dudi mot hinh thire;
stta chia, thém bét vao bai lam sau khi d& ndp bai; dung bai cua nguoi khac dé
nop.

Diéu 9. Nhip diém, cong b6 diéem mon hoe/hoc phin va giai quyét khiéu nai,
phie khao diém

1. Nhéap diém

a) Nhap diém danh gid qua trinh

- Giang vién giang day mon hoc/hoc phan nhap diém qua trinh vao hé théng
QLDI ctia Nha truong theo thang diém 10 va diém 1& duoc lam tron dén mot chi
s6 thip phan. Tuy theo tinh hinh thuc té, Khoa/Bd mon hd tro giang vién nhip
diém qua trinh theo quy dinh.

- Giang vién giang day co trach nhiém thdng bao diém qua trinh cho SV
trude khi mon hoc/hoe phan két thic.

- Thoi gian nhap diém: Trong thoi gian 07 ngay ké tir ngay két thiic gidng
day mdn hoc/hoc phén.

_ Sau khi nhép diém, giang vién gui bang didm danh gia qué trinh va cac hd
so khac cua mon hoc/hoc phé“m, ky xac nhan ndp ve Phong QLDT.

b) Nhap diém thi két thiic mén hoc/hoc phén

Sau khi giang vién chdm thi, Phong KT & DBCL ky xac nhén, nhép diém
thi [én hé théng QLDT.

2. Cong bo diém thi két thie mdn hoc/hge phan

Trén co s& két qua thi, Phong KT & BPBCL tién hanh kiém do, dam bao tinh
chinh x4c két qua thi dé cong b cho SV va gii bang diém gbc vé Phong QLDT
luu tri.

3. Giai quyét khiéu nai, phic khio diém thi

- Phong KT & PBCL tiép nhén don phuie khao trong thdi han 07 ngay lam
viée ké tir ngay cong bd diém thi.

- DAi vé6i didm qua trinh, SV khiéu nai truc tiép vdi giang vién gidng day.

- Phong KT & DBCL l&p tdi bai thi phtiic khao theo mon hoc/hge phan, phoi
hop véi Khoa/B6 mon phan cong giang vién chiAm va tra két qua trong vong, 07
ngay. Khéng phcm cong giang vién da cham lan 1 chém lai bai thi duge yéu cau

phuc khao. Néu két qua chim c6 thay adi, Phong KT & DBCL kiém tra x4c nhén,
lam d@ nghi diéu chinh va théng bao diém.,
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Chuong 3
TRACH NHIEM CUA CAN BQ COI THI VA SINH VIEN DU THI

Dicu 10. Trach nhi¢m ciia CBCT va can bd giam sat phong thi
1. Trdach nhiém cia CBCT

- Trang phuc lich su, trong khi thuc hién nhiém vu khéng duoc mang céc
thiét bi thu phdt théng tin, khéng duge noi chuyén riéng, lam viée riéng, khéng
hut thuoce 14, khong st dung cac loai d6 udng co con.

- Thue hién nghiém tlc lich coi thi da dugc phan cong, truong hop ving mat
vi ly do chinh déng phai bao cdo ngay cho don vi to chtic thi biét dé kip giai quyét.

- Phai ¢6 mat ding gio dé lam nhiém vu theo trinh tu nhu sau:

+ Trude gio thi 15 phat, CBCT phai ¢6 mit tai Phong KT & BBCL dé
nhén tai dé thi, phiéu tra 161 trfc nghiém, gidy thi, gidy nhéap, cdc bién ban lién
quan, ..., ky tén vio bién ban ban giao tui dé thi.

+ Tai phong thi, CBCT yéu céu tit ca SV ra ngoai phong thi, CBCT 2
danh s6 bao danh theo s thi tu trong danh sach 1én ban, CBCT 1 goi SV vao
phong thi, CBCT 2 kiém tra cic vat dung SV mang vio phong thi, kiém tra the
SV ¢6 dan anh dé nhan dién va ddi chiéu vai danh sach SV du thi; CBCT tuyét
doi khéng tu y ghi thém tén SV vao danh sach thi.

+ CBCT 2 ky, ghi tén vao 6 danh cho CBCT 2 trén gidy thi hosc phiéu tra
loi trac nghiém, phat va huéng ddn SV ghi trén gidy thi hodc phiéu tra 15 tric
nghiém ding cach. '

+ CBCT ghi rd trén bang cdc ndi dung nhu tén mén hoc/hoc phin, thoi
gian lam bai. ‘

+ Dén gior phat dé thi, CBCT 1 bée thi dung d¢ thi, kiém dém va phat dé
thi cho tung SV, nhic nhd SV kiém tra dé thi, dém sd trang va so t& dé thi, CBCT
yéu ciu SV ghi & dé thi trén tor gidy thi. Néu co bat ky thic méc vé dé thi, CBCT
bao céo ngay vai don vi to chire thi biét dé giai quyét.

+ Bét dau tinh thoi gio lam bai, CBCT 1 ky, ghi ho tén vao gidy thi hoic
phiéu tra 101, gidy nhap (néu co).

+ Trong gior lam bai, CBCT 1 bao quat tir dau xudng cudi phong, CBCT
2 bao quét tir cudi 1én dau phong cho dén hét gio thi.
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+ Pbi véi mdn hoc/hoc phﬁn tu ludn chi duge cho SV ra khoi phong thi
som nhat 1a sau 2/3 thoi gian lam bai, sau khi SV da ndp bai lam va dé thi. Do
véi mon hoc/hoe phan trdc nghiém khach quan, chi cho SV dugc ra khoi phong
thi sau khi CBCT d4 thu va kiém soat d0 tat ca sb bai thi, dé thi cia phong thi do.
" Néu SV bi dau 6m bat thuong hodc cé nhu cdu chinh dang phai tam thoi ra khoi
phong thi thi CBCT phai bao cho cn bd gidm sat hode don vi t6 chic thi dé giai
quyét.

+ Truong hop SV vi pham quy ché thi thi CBCT phai lap bién ban x{r ly
ky luét theo quy dinh. Néu ¢ tinh hudng bat thuong phai bao ngay cho don vi 10
chie thi giai quyét.

+ Trude 15 phit hét gio lam bai, thong bao thoi gian con lai cho SV biét.

+ Hét gio lam bai, CBCT yéu cu SV ngung lam bai, CBCT 1 thu bai cta
SV ké ca bai cia SV da bi xur 1y ky luat, CBCT 2 duy tri trat tu va ky luat phong
thi, yéu cdu SV ky tén vao danh sach ndp bai, kiém tra tong s to gidy thi ctia SV
(tuyét dbi khong duogc cho SV ky tén trude vao danh sach ndp bai trong khi SV
dang lam bai).

+ Sau khi thu bai xong, CBCT kiém tra sap xép bai thi theo thir tu trong
danh sach nop bai. Cac bién ban xu ly ky luat (néu c6) phai kem theo bai thi cua
SV. C4 2 CBCT truc tiép mang ti bai thi, dé thi va cac biéu mau bdo cdo theo
quy dinh dén ban giao cho don vi t6 churc thi.

+ Céan bd Phong KT & DBCL s¢€ kiém dém sb luong bai thi dua theo danh
sach SV ky ndp bai, sau khi kidm dém da, 2 CBCT ky vao sb ban giao bai thi.

2. Trach nhiém ctia can bg giam sat phong thi

- Giam sat viéc thuc hién chuc trach, nhiém vu cia CBCT va SV, kiém tra
nhic nhé CBCT thu gift cac tai liéu va phuong tién ky thudt do SV mang trai phép
vao phong thi.

- Kip thoi nhic nhé CBCT, can bé phuc vu ky thi va lap bién ban néu céc
doi tugng trén vi pham quy ché thi.

- Kién nghi Phong KT & BBCL dinh chi viéc thue hién nhiém vy hodc thay
doi CBCT, can bo phuc vu ky thi néu phat hién vi pham.

- Yéu cau CBCT lap bién ban SV vi-;phain quy ché thi (néu cé).

_ Béo c4o dén Phong KT & PBCL nhiing tinh hubng bat thudng tir cdc phong
thi dang gidm sét hodc theo d& nghi cia CBCT.

DPicu 11. Trach nhiém cta sinh vién dy thi

1. Trude moi buoi thi
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SV ¢ mat tai phong thi ding thoi gian quy dinh, chap hanh hudng dan cua
CBCT. Nhitng SV dén cham qua 15 phut sau khi d boc dé thi thi sé khong duoc
du thi moén hoc/hoc phén do.

2. Khi vao phong thi, SV phai tuiin thi cac quy dinh sau:

- Trang phuc ding quy dinh ctia Nha truong; xudt trinh Thé SV dé CBCT
kiém tra,

- Chi duoc mang vao phong thi buat viét, but chi, compa, tay, thudce ké, thudce
tinh, mat tinh bé thi (khéng co thé nha, khéng c6 chiic ning soan thao van ban)
va cdc gido trinh, tai liéu (néu dé thi cho phép).

- Khéng duge mang vao phong thi vii khi, chat gdy nd, gay chay, dd ubng co
con, may vi tinh xach tay, gidy than, bat xoa, phuong tién k¥ thuat thu, phat,
truyén tin, ghi am, ghi hinh, thiét bj chaa thong tin cé thé lgi dung dé lam bai thi

va cdc vét dung khac, Trudng hop déc biét, theo yéu cau ctia dé thi, SV ¢6 thé dua
vao phong thi mét s6 bang biéu, tai licu dé thuan loi cho viéc lam bai thi.

3. Trong phong thi, SV phai tuin thi cac quy dinh sau

- Ngdi diing vi tri s6 thir tw do CBCT chi dinh theo yéu ciu cia Phong KT
& DBCL.

- Trude khi lam bai thi phai ghi day di ho tén, Iép, mén hoc/hoe phan thi vao
gidy thi hodc phiéu tra 101, gidy nhép theo quy dinh va nhét thiét phai yéu cau
CBCT ky, ghi 18 ho tén vao gidy thi hodc phiéu tra 15i.

- Khi nhan dé thi tr CBCT phai doc k¥ tén moén hoc/hoc phan thi, kiém tra
day du so trang, chat lugng cac trang in cta dé thi, néu SV khong phat hién sai
sot hodc dé qua 10 phat sau khi phat dé méi bao thi SV tu chju trach nhiém.

- Phai bao v¢ bai lam ctia minh va nghiém cam moi hanh vi gian 14an, trao
doi, quay cop tai ligu va lam mét trat tu phong thi.

- Bai lam phai viét ro rang, sach s¢, khong nhau nat, khong danh dau hoic
lam ky higu riéng; viét bang mét mau muc (khong duoe dung muc do); khong ghi
chép cac ndi dung hodc dé lai cac dau hiéu lién quan dén bai thi, dé thi ra céc giay
to, tai liéu, vat dung, ... khac ngoai bai thi, gidy nhéap (c6 chit ky ciia CBCT).

- Mudn phat bi€u phai gio tay dé xin phép CBCT, khi duogc phép ndi, SV
ding trinh bay céng khai véi CBCT y kién clia minh. Truong hop SV ém dau,
CBCT cén ctr tinh hinh cu thé béo véi Phong KT & PBCL quyet dinh xu ly.

- Khi ¢¢ hi¢u Iénh hét giorlam bai, phai ngimg lam bai ngay.
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- Bao quén bai thi nguyén ven, khong dé ngudi khac loi dung. Néu phat hién
c6 nguoi khac xam hai dén bai thi clia minh phai bdo cdo ngay cho CBCT dé xu
ly.

- Déi véi mdn hoc/hoe phan tur luén khi ndp bai, SV phai tu ghi rd téng so to
gidy thi ¢ ndp va ky tén vao danh sach nop bai, SV khéng lam dugc bai cling
phai nop to gidy thi hodc phiéu tra i

_ Déi véi mén hoc/hoc phéan tu lugin, SV chi dugce ra kheéi phong thi sau 2/3
thoi gian lam bai va sau khi dd ndp bai lam va ¢& thi cho CBCT. Doi véi mén
hoc/hoe phin trac nghi¢m, SV khong dugc roi khoi phong thi tr ong sudt thoi glan

lam bai, chi duge ra khoi phong thi sau khi CBCT da thu va kidm soat du tat ca
s6 bai thi, dé thi ctia phong do.

- Db véi cac mon hoc/hoe phan thi trac nghiém trén may tinh, SV phai co
mat tai phong may tinh trude gio thi 15 phuit ¢é 1am thi tuc vao phong thi, ngdi
vao vi trf theo huéng dan cia CBCT va thyc hi¢n dung quy dinh thi tai phong
may. Sau khi da nop ba, ky vao danh sch thi vara khoi phong thi.

Chwong 4
XU LY V1 PHAM

Didu 12. Quy dinh xir ly dbi véi can bd vi pham quy ché thi

Ngudi tham gia td chue thi néu ¢é hanh vi vi pham quy ché thi (bi phat hi¢n
trong khi lam nhiém vu hodc sau khi ky thi da két thic), tuy theo hanh vi va mic
d6 sé ap dung cac hinh thie ky luét nhu sau:

1. Khidn trach: Ap dung i voi nhitng ¢4 nhan pham 161 sau: dén tré gio
quy dinh; khong ky vao giéy thi hodc phiéu tra 11, gidy nhap cua SV; trong gio
thi tu y bo vi tri; bd 01 budi coi thi khéng bdo cdo ma khong co ly do chinh dang;
nop dé thi tré gay anh hudng dén cong tac to chie thi.

2. Céanh cdo: Ap dung dbi vai nhitng ¢4 nhan pham 1861 sau day:
- B 02 budi coi thi trd 1én trong m@t némhc_)c ma khong co ly do chinh déng.

- D& cho SV tu do quay cop, mang va st dung tai ligu trai phep trong khi thi
bi can bd thanh tra Nha trudng phat hién va lp bién ban.

_Chém thi khéng ding huéng din chdm hodc céng diém bai thi ¢ nhidu sai
sot.

- Khéng lap bién ban dbi véi nhitng SV da b phat hién cé vi pham quy ché
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- Lam mat bai thi hoiic ndp dé thi tré tir 02 1an té 18n so voi quy dinh.

3. Ky ludt: Ap dung déi voi nhiing nguoi pham 16i sau day:

- Ra dé thi c6 nhiéu sai s6t, gy hau qua khéng tét cho cong téc t& chic thi.
- Lam 1§ dé thi, mua ban dé thi, 1am 16 sé phach bai thi trong khi chim thi.

- Dua dé thi ra ngoai, dua bai giai tir ngoai vao phong thi hodc gitp SV lam
bai thi trong lic dang thi.

- Gian ldn trong khi cham thi, nhép diém; cho diém khéng ding quy dinh so
vol dap an.

- Sua chira, thém bt vao bai lam cua SV dé diéu chinh diém.

- Sua chita lam sai léch dir liéu diém, diém trén bai thi, trén danh sach ghi
diém.

- Déanh trdo bai thi, so phach hoic diém cia SV.

Tét ca céc hinh thie ky ludt trén thy vao muc do cu thé cha ting 161 s& duoc
Phong KT & DBCL két hop véi Phong Thanh tra — Phap ché ctia Nha truong cung
voi Hoi dong ky luat Nha truong xem xét xur ly theo quy dinh. Céc hinh thic bj
ky ludt tuy vao mic do nhe hodc nang duge dung dé xét binh bau thi dua cudi
nam hoc.

Diéu 13. Quy dinh xir Iy SV vi pham quy ché thi

- Ba bi canh cdo mét lan nhung trong gidr thi mén hoc/hoc phan do van tiép
tuc vi pham quy ché thi & mic khién trach hodc canh céo.

- Mang vét dung tréi phép theo quy dinh tai Quy ché nay vao phong thi.
- Dua dé thi ra ngod hodc nhan bai giai tir ngoai phong thi.

- Viet, v& vao to gidy lam bai cia minh nhiing ndi dung khéng lién quan dén
bai thi.

- C6 hanh dong gay gb, de doa cdn bo c6 trach nhiém trong ky thi hay de doa
SV khac. |

- SV bi dinh chi thi mén hoc/hoc phan nao sé bi diém 0 (khong) mon hoc/hoc
phan do.

- SV di thi h¢ hodc nho nguoi thi ho déu bi ky luat & mire dinh chi hoc tap.

CBCT trong phong thi ldp bién ban, thu tang vat (néu c¢d) va bio cdo Phong
KT & DBCL quyét dinh hinh thie dinh chi thi,

SV bi dinh chi thi phai ndp bai thi, dé thi, giéy nhap cho CBCT va ra khoi
phong thi ngay sau khi ¢6 quyét dinh.
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Chuong 5
TO CHUC THUC BIEN

Pitu 14. Trach nhiém cia don vi t6 chire thi két thac mon hoe/hge phan

1. Phong KT & DBCL

- L4 don vi phu trach eéng tac t& chire thi két thic mdn hoc/hoc phan cta
Truong.

- Tham muu cho Hiéu truéng thanh 1ap Hoi ddng thi va cac Ban chuyén mén;
chuan bi céng tac t& chire thi két thic mén hoe/hoc phan theo quy dinh.

- XAy dung lich thi két thiic mén hoc/hoe phén trén co s& dé nghi cua Phong
QLDT.

- T8 chic cong tac chdm thi theo quy dinh.

- Tiép nhén gidy xin phép ving thi két thac mon hoc/hoce phan néu co cia
SV.

- Luu trt bai thi va cac tai li¢u lién quan
2. Phong Quién ly dao tao

- Lap danh sach thi két thic mén hoc/hoc phan tit ca cac ky thi theo ké hoach
giang day da dugc phé duyét cho Phong KT & DBCL trudc ky thi it nhat 20 ngay.

- Téng hop danh sach SV déng ky tra ng mon hoc/hoe p shan hodc SV xin thi
bo ) sung mén hoc/hoc phcm con thiéu tir cac khoa cho Phong KT & DBCL trude
mdi ky thi dé kip thoi séip xép bd tri SV thi cdc mon hoc/hoce phan.

3. Phong Cong tac sinh vién
- Quan triét y thire nghiém tlc trong thi cu dén ting SV
- Quy dinh SV phai deo the SV, mang trang phuc theo quy dinh khi tham gia
du thi. Truong hop chua kip lam the 601 vm SV thi phai cip gidy x4c nhin cho
SV dé dugc tham gia du thi.
4. Phong Thanh tra — Phap ché

- Phan cong can bd tham gia giam sat cong téc in sao dé thi, giam sat ky thi
theo lich thi cong bd, dam béo tinh nghlem tac, cong bang, khach quan.

- Té chirc giai quyét khiéu nai vé de_ thi, diém thi két thuc mén hoc/hoc phan
clia SV va céc van dé lién quan dén qud trinh t6 chire ky thi.

5. Giao vién chi nhi¢m s
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- Thong bao lich thi, trach nhiém cta thi sinh, cac quy dinh, hudng dan cua
Nha truong vé ky thi dén SV.

- Bén dde SV nop hoce phi ding thoi gian quy dinh ctia Nha truong.

- Tiép nhan, ho tro SV dé gidi dap cac thic méc co lién quan,

6. Phong Ké hoach — Tai chinh

Lap danh sach ng hoc phi gi GVCN dé nhéc nho; gii Phong KT & DBCL
trvdc mdi ky thi dé dinh chi nhitng SV ¢on ng hoc phi khong duge dy thi,

7. Phong T6 chire — Hanh chinh — Quén tri

- 'I‘éng hop danh sach can bg, giang vién tham gia trong thot gian to chure ky
thi gii Phong KT & DBCL dé phan cong CBCT.

- Chuén bj day di co s& vat chat dé phuc vu ky thi: mé cta phong thi dung
thoi gian, vé sinh phong thi sach s&, sap xép phong thi hop ly, méi phong thi phai
¢6 2 ghé cho 2 CBCT sir dung, hé théng dién, 4nh sang day du.

- Pam bdo an ninh trat tu khu vuc t6 chirc thi.

8. Cac Khoa chuyén mon

- Phéi hop véi Phong KT & DBCL trong cong tac to chirc ky thi.

- Phén cong CBCT theo ké hoach tir Phong KT & DBCL

- Phéi hop véi Phong KT & PBCL td chirc cham thi
Diéu 15. Diéu khoin thi hanh

I. Céac Phong, Khoa, Vién va cac don vi thudc truong co trach nhiém phé
bién quy dinh nay dén cén bo, giang vién va nhan vién dé trién khai t6 churc thuc
hién day du va nghiém tuc,

2. Trong qué trinh thyuce hién, néu co phat sinh kho khan, vudng mic, cac don

vi béo cdo bang vin ban cho Hiéu trudng (qua Phong KT & DBCL) dé xem xét,

nghién ctu va giai quyét, e
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