BO GIAO DUC VA PAO TAO CONG HOA XA HQI CHU NGHIA VIET NAM

'TRUONG PAI HQC KINH BAC Pjc lap - Tw do - Hanh phiic
Sé:.93. IQb-PHKB Béc Ninh, ngay 28 thang 02ndam 2020
QUYET PINH

Ban hanh Quy ché in, quan ly phoi; quén ly cﬁp phat van bing, chirng chi
ctia Truong Pai hoe Kinh Bac

HIEU TRUONG TRUONG PAI HQC KINH BAC

Can czf Ludt Gido duc dai hoc ngay 18 thdng 6 nam 2012 va Ludt sua déi, b6
sung mot s6 diéu cia Ludt gido duc dai hoc ngay 19 thdng 11 ndm 2018;

Can cw Nghi dinh s6 99/2019/ND-CP ngay 30 thdng 12 ndm 2019 cua Chinh
phu Quy dinh chi tiét va hwong dén thi hanh mét sé diéu ciia Ludt sia dsi, b sung
mét s6 diéu ciia Ludt Gido duc dai hoc;

Can cir Quyét dinh s6 350/0D-TTg ngay 26 thang 3 ndm 2012 cua Thu tuong
Chinh phii vé viéc thanh lap Truong Pai hoc Kinh Bic.

Can cwr Thong tu s6 21/2019/TT-BGDPT ngay 29 thang 11 nam 2019 cua BJ
trudmg Bo Gido duc va Pao tao ban hanh Quy ché quan Iy bdng tot nghiép trung hoc
co 6, bang tot nghiép trung hoc pho”, thong, bang tot nghiép trung cap su pham, bing
t6t nghiép cao ddng sw pham, vin bang gido duc dai hoc va chitng chi cua hé théng
gido duc quoc dan;

Cdn cit Thong tu sé 27/2019/TT-BGDPT ngay 30 thdng 12 nam 2019 cua B
truéng Bo Gido duc va Pao tao Quy dinh nji dung chinh ghi trén van bang va phu
luc van bc%ng gido duc dai hoc,

Theo dé nghi ciia Trudng phong T6 chikc - Hanh chinh,
QUYET PINH

Pidu 1: Ban hanh kém theo Quyét dinh nay Quy ché in, quan ly phdi; quan ly
clp phét vin bang, chimg chi ctia Truong Dai hoc Kinh Bic;
Pidu 2: Quyét dinh nay c6 hiéu lyc ké tir ngay ky.
“Quyét dinh nay thay thé Quyét dinh s6 63/QP-DHKB ngay 10 thang 12 ndm
2012 vé Vié(: ban hanh Quy ché quan ly vin bang chung chi Truong Pai hoc Kinh

Bac;




Piéu 3: Cac ong (ba) Trudng phong T chirc — hanh chinh, Truong phong -
Quan ly dao tao, trudng céc don vi thude va truc thudc trudng; céc td chirc, ca nhan
c0 lién quan chiju trach nhiém thi hanh Quyét dinh nay./. QL

Noi nhin:

- Nhu diéu 3;

- B0 GD&DT (blc);
- HBQT (b/c);

- Website;

- Luu: TCHC




BO GIAO DUC VADAOTAO  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG PAI HQC KINH BAC Poc lap - Tw do - Hanh phuc

QUY CHE
In, quan Iy phoi; quan ly, cAp phat vin bang, chirng chi

ciia Truong Pai hoe Kinh Béc

(Kem theo Quyét dinh s6 9% /OD-PHKB ngdy 28 thang 02 ndm 220 cua Hiéu trudong
Truong Pai hoc Kinh Bd'c)

Chuong I
QUY PINH CHUNG

Piéu 1. Pham vi diéu chinh va doi twong ap dung

1. Quy ché nay quy dinh vé in, quan ly phdi; quan ly chp phat vén béng, ching
chi ctia Trudong Pai hoc Kinh Bic bao gém: nguyén tdc quan ly, cép phat vin bing,
chung chi; mau phoi van béng, chimg chi (viét tit 1a VBCC); in va quan ly phdi VBCC;
cép phat, chinh sira, thu hdi, hity bd VBCC; c4p ban sao VBCC tir sé gde.

2. Quy ché nay ap dung d6i v&i cac don vi, ca nhan thude Truong Pai hoc Kinh
Bic dugc giao nhiém vu in, quan ly phdéi VBCC; cap phat VBCC; td chirc, ¢4 nhan co
lién quan.

Pidu 2. Nguyén tic quan ly, cip phat VBCC

1. Trudong Pai hoc Kinh Bic théng nhét in va quan ly dbi véi tat ca cac loai
VBCC c6 st dung con du ciia Nha trudng.

2. VBCC duge cdp mdt lan, trudng hop VBCC da cép cho ngudi hoc nhung phat
hién bi sai sot do 16i cia Nha trudng thi Nha truong co trach nhiém cép lai cho nguoi
hoc.

3. Nghiém c4m moi hanh vi gian 14n trong cap phét va su dung VBCC.

4. Bao dam cdng khai, minh bach trong cap phat VBCC.

Pidu 3. VBCC ciia Truong Pai hoc Kinh Bic

1. Vin bang cua Trudng Pai hoc Kinh Bic gdm:

a) Béng cir nhan;




b) Bing k¥ su;

¢) Bang kién truc su;

d) Béng Thac s7;

2. Chtng chi ctia Trudng Pai hoc Kinh Bic glm:

a) Chimg chi Nghiép vu huéng ddn Du lich;

b) Chung chi Biéu hanh Du lich;

¢) Chimg chi Ké toan Trudng.

3. Truong Dai hoc Kinh Bic 3 chirc in va quéan ly phéi; quan ly cép phét VBCC
theo quy dinh ctia phép luat va quy dinh cua Quy ché nay.

Piéu 4. Quyén va nghia vu ciia ngudi duge c¢Ap VBCC

1. Nguoi dugc cép VBCC ¢6 céac quyén sau day:

a) Dé nghi Nha trudng cip VBCC ding thoi han quy dinh; ghi chinh xac, day du
cac thong tin trén VBCC;

b) Cép lai VBCC ho#c chinh stra noi dung ghi trén VBCC theo quy dinh tai Quy
ché nay;

¢) Pé nghi Nha truong cdp ban sao VBCC tir s gbc khi c6 nhu cu.

2. Nguoi duoc cép VBCC c6 cac nghia vu sau day:

a) Cung cip chinh xéc, ddy du cée thong tin can thiét theo néi dung can ghi trén
VBCC; Kiém tra tinh chinh x4c cac théng tin ghi trén VBCC truée khi ky nhédn VBCC;

b) Gitt gin, bao quan VBCC; khéng dugc tiy x6a, sira chita cac ndi dung trén
VBCC; khéng duoc cho nguoi khéc sir dung VBCC;

¢) Trinh bao Trudng Dai hoc Kinh Béc va co quan cdng an noi gin nhit khij bi
mét VBCC; cam két vé tinh trung thuc trong viéc trinh bdo va chiu trach nhiém trude
phép luat vé su cam két.

d) N6p lai VBCC cho Nha truong trong thoi han 30 ngay, ké tir ngay nhan duoc
quyét dinh thu hdi VBCC.

| Diéu 5. Hi ddng vin bing, chitng chi

1. Hoéi déng van béng, chimg chi do Hiéu trudéng Trudng Pai hoc Kinh Bic
thanh 18p gdm dai dién lanh dao cdc phong: Quan Iy o tao (QLDT), Khio thi va dam
béo chit lugng (KT&DBCLGD), T3 chirc - Hanh éhinh (TCHC), Tai vu, Thanh tra v3



Lanh dao Trung tAm Do tao Bdi Dudng va Phat trién (Trung tdm TDC) do Hiéu
truong hodc Phé hiéu truong lam Chu tich, 1anh dao phong TCHC lam Uy vién thuong
truec.

2. Hoi ddng vin bing, chimg chi ¢ nhiém vu tu van cho Hiéu trudng trong viéc
xdy dung va thuc hién cac quy dinh ndi b v& VBCC cua Trudng; viéc duyét mau
VBCC; viéc thu héi, huy bé VBCC va céc quy dinh khac c6 lién quan dén VBCC.

3. Chu tich Hoi ddng phén cong trach nhiém cho ting thanh vién va quy dinh 1¢

161 1am viéc ctia Hoi ddng.
Chuong 11
THIET KE, IN, QUAN LY PHOI VAN BANG, CHUNG CHi

Diéu 6. Thiét ké, duyét phéi VBCC

1. Phéi VBCC ctia Trudong Dai hoc Kinh Bic duge thiét ké véi ndi dung Quy
dinh tai Diéu 2 Thong tu sé 27/2019/TT-BGDDT.

2. Phong QLBDT c6 trach nhiém thiét ké phoéi van bang néu tai Khoan 1 Piéu 3
ctia Quy ché nay. |

Trung tdm TDC c6 trach nhiém thiét k& phdi chimg chi néu tai Khoan 2 Diéu 3
ctia Quy ché nay.

3. Hiéu trudng Nha trudng phé duyét mau VBCC sau khi Hoi dong van béng,
chimg chi thong qua.

4. Viéc glri mau phdi VBCC dén B6 GDPT va cong khai mau VBCC duoc thuc
hién theo Khoan 2 Diéu 10 Théng tu s6 21/2019/TT-BGDDT.

5. C4c miu phdi VBCC cua Trudng duoc thé hién tai Ph‘u luc kém theo Quy ché
nay.

Piéu 7. TH chirc in phéi VBCC

1. Can ctr vao ké hoach dao tao, dy kién sb luong ngudi tdt nghiép trong nam;
Phong QLPT va Trung tdm TDC dé xuét Hiéu trudng duyét in ) lugng phéi VBCC.

2. Can ctr phé duyét ctia Hiéu trudng, Phong TCHC phdi hop véi Phong Tai vu
1am c4c tht tuc in phéi VBCC va phoi sb gbc VBCC. Co sé in phdi duoc lva chon phai
bao dam chét lugng phéi nhu phdi VBCC ciia B6 GD&PT phat hanh.

3. S6 hiéu phéi ghi trén van bang duge danh theo sb thir tu cia co so in.

// t/




Piéu 8. Quan ly phéi VBCC

Phong T6 chirc Hanh chinh chiju trach nhiém quan ly phéi VBCC nhu sau:

1. Nhan phoi tir co s& in va 1am thua tuc nhép kho theo quy dinh.

2. Lap sb theo d5i xudt, nhap phoi.

3. B6 tri can b phu trach quan ly phoi; phong bao quan va khu vuc béo quan
phdi VBCC dam béo chat ché, dap img duoc cac yéu cau mdi trudng va an toan, an ninh
(td bao quan, thiét bi chéng 4m méc, chéng chay, khoa an toan va thiét bi cin thiét
khac).

Piéu 9. Quy trinh hily phdi VBCC

1. Phoi VBCC bj 18i trong qué trinh in, bi hu héng, chét lwong khéng dam béao
hodc do ban hanh miu méi theo quy dinh ctia B6 GDDT hoic vi cac Iy do khac khong
con dugc sir dung thi phai huy.

2. Quy trinh huy phéi VBCC

a) Hoi déng hity phoi VBCC do Hiéu trudng thanh 1ap do Hiéu truong hodc Pho
Hi€u truéng lam chu tich; cdc thanh vién la lanh dao Phong TCHC, Phong QLDT,
Phong KT & DBCL, Phong Thanh tra va dai dién cac don vi ¢6 lién quan.

b) Viéc huy phéi VBCC phai dugc 1dp thanh bién ban hily b, trong d6 ghi rd
thanh phan Héi dong, ly do hity, ghi 15 s6 luong, tinh trang phdi VBCC trudce khi bi hiy
b6, loai phdi bi hiy, ngay va noi hiy, trinh tu va hinh thie hay, két qua hay.

Bién ban hity phdi VBCC phai c6 chit ky ciia céc thanh vién Héi ddng va duoc
luu trit trong hd so quan Iy phéi VBCC.

Chwong II1
QUAN LY, CAP PHAT, CHINH SUA, THU HOI,
HUY BO VAN BANG CHUNG CHi

Pitu 10. Piéu kién dwoc cAp va nhin VBCC

1. VBCC duge cép cho ngudi hoc sau khi ngudi hoc hoan thanh chuong trinh
dao tao, dat chudn dau ra cua trinh d dao tao theo quy dinh cta Trudng, hoan thanh céc
nghia vy, trach nhiém cta ngudi hoc dbi véi Truong, duge Trudng xét cdng nhan tbt

nghiép.



2. Ngudi hoc phai xuét trinh thé sinh vién, hoc vién, ching minh thu nhén dan
(CMTND) hodc gidy to tily than (hop 1&) khi nhan VBCC. Khi phat van bang ching
chi,can bd cp phat vin bang chimg chi phat timg nguodi mot dong thoi yéu cau nguoi
nhan ky va ghi r ho tén vao sb gbc cdp VBCC.

3. Trudng hop khéng truc tiép t6i nhan VBCC phai c6 gidy Gy quyén cé dau xac
nhan cta chinh quyén dia phuong hoic co quan chil quan, kém theo gidy CMTND clia
ca ngudi Gy quyén va ngudi dugc Gy quyén.

Piéu 11. Thoi han cap vin bang ching chi

1. Hiéu truéng c6 trach nhiém t8 chirc cdp van bang cho ngudi hoc du diéu kién
trong thoi gian 30 ngay lam viéc ké tir ngdy c6 quyét dinh tbt nghiép.

2. Gidm d6c Trung tdm TDC c6 trach nhiém cép chimg chi cho ngudi hoc du
diéu kién trong thoi gian 15 ngay lam viéc ké tir ngay két thtic khéa hoc.

3. Trong thdi gian chd cép VBCC, ngudi hoc di diéu kién cdp VBCC duge
Truong cip gidy chimg nhén t6t nghiép tam thoi khi ¢é nhu cau,

Piéu 12. Pé xuit cip viin bing, chirng chi

1. Phong QLBDT, Trung tim TDC gtri cho phong TCHC, Phong KT&DBCL
Quyét dinh t6t nghiép chim nhét sau 1 ngay ké tr ngay ban hanh.

2. Phong KT&DPBCL can cir cac quyét dinh tét nghiép cé vin ban gii Phong
TCHC d& xuét cap phdi VBCC theo s6 luong t6t nghiép ghi trong Quyét dinh ngay sau
khi nhén duoc Quyét dinh.

3. Phong TCHC cin cir vao danh sach tét nghiép dé ghi thong tin timg ngudi
duogc cép VBCC vao phéi sb gbc VBCC; cap phat phdi theo quyét dinh t8t nghiép va sb
gbc VBCC c6 bién ban ban giao cu thé cho Phong KT&PBCL chim nhét sau 3 ngay ké
tir ngay nhén duoc dé nghi.

Diéu 13. In VBCC

1. Phong KT & DBCL dbi chiéu thong tin trong Quyét dinh tét nghiép véi danh
sach duge cip VBCC chi trong s6 gbc cip vin bang; in ndi dung ting ngudi hoc vao
phéi vin bang (kém theo bang diém toan khoa), ching chi trong thoi gian tdi da 5 ngay.

2. Trudng hgp thong tin sai 1é&ch, Phong KT&DPBCL phai bdo lai cho Phong
QLDT hodc Trung tdm TDC dé diéu chinh lai cho dtng.




3. Trudng hop in sai thi phai 14p bién ban giri Phong TCHC cép dbi phdi mai.

Diéu 14. Ky dong diu

1. Phong KT&PBCL chuyén VBCC di in cho Phong TCHC va chuyén sé géc
cép van bang chimg chi cho Phong QLDT, Trung tm TDC c6 bién ban ban giao cu thé.

2. Phong TCHC trinh Hiéu trudng ky sau khi dd xem xét, kidm tra cac VBCC
hoan thién. ‘

3. Hi€u truéng khi ky VBCC phai ky theo mau chit ky da théng bdo véi co quan
c6 tham quyen va ghi 15, dt ho tén, chire danh. Trudng hop chua bd nhiém Hiéu truéng
hogc truong hop duge y quyén thi phé hiéu truong duge giao phu trach Truong ky
VBCC.

4. Sau khi VBCC dugc ky, bé phan van thu tiép nhan, déng déu. Vide déng déu
chire danh trén chit ky cta ngudi ¢ thim qﬁyén cép VBCC thuc hién theo quy dinh vé
cbng tac van thu hién hanh.

5. Phong TCHC ban giao cho Phong QLBT, Trung tim TDC vin bing, chimg
chi da ky, dong dau (c6 bién ban ban giao cu thd).

6. Thoi gian t6i da thuc hién cac viéc trén 1a 5 ngay lam viéc ké tir ngady nhin
dugc VBCC do Phong KT& DBCKGD ban giao.

Piéu 15. Quan ly, din tem

I. Phong QLDT thyc hién dén tem va quan Iy vin bang da hoan thién @& cép cho
ngudi hoc nhu sau:

a) Kiém tra thong tin trén van bang v6i Quyét dinh tét nghiép va sé gbc cp van
béng néu cé sai léch phai trao ddi ngay véi Phong TCHC dé xir 1y kip thoi;

b) Cir cén b c6 trach nhiém tiép nhén van ban da ky déng diu va tién hanh dan
tem;

c) B6 tri thiét bi bao quan vin bang dam bao chit ché, dap vimg duge cac yéu ciu
mdi trudng va an toan, an ninh (ti bao quan, thiét bj chéng 4m méc, chéng chay, khoa
an toan va thiét bj cin thiét khéé).

d) Chiju trdch nhiém vé viéc sira chita, hu hong, thét thoat néu Xay ra.

2. Trung tdm TDC thyc hién dén tem va quan ly chimg chi d& hoan thién dé cép

cho nguoi hoc nhu sau:



a) Kiém tra thong tin trén ching chi véi Quyét dinh tbt nghiép va sd gbc cép
chimg chi, néu c6 sai léch phai trao déi ngay véi phong TCHC dé xur 1y kip tho;

b) Ctr cén bd c6 trach nhiém tiép nhan ching chi da ky, déng du va tién hanh
dan tem; .

c) BS tri thiét bj bao quan chimg chi dam bao chit chg, dap img duge cac yéu
cdu mdi trudng va an toan, an ninh (0 bao quan, thiét bj chéng am méc, chdng chay,
khéa an toan va thiét bi can thiét khac).

d) Chiu trach nhiém vé viéc stra chita, hu hong, that thoat néu xay ra.

Piéu 16. S6 gbc cap VBCC

1. MAu s gbc cép bang tét nghiép dugc quy dinh tai Thong tu sé 21/2019/TT-
BGDDT; S6 gbe duge Phong TCHC lap trong d6 ghi chép day di nhiing ndi dung tiéng
Viét nhu ban chinh VBCC. Trudng hop VBCC duogc chinh sira ndi dung hodc duoce céap
lai thi phai 1ap phu luc s6 gbc dé ghi cic ndi dung duoc chinh sira hosc thay ddi cia
VBCC. |

2. S6 gbe cdp VBCC phai dugc ghi chép chinh xéc, ddy du cac thong tin theo
quy dinh, dénh s trang, déng déu giap lai, khong duge tdy xo6a, dam bao quan ly chit
ché& va luu trit vinh vién.

3. 86 gbe cdp ching chi c6 ndi dung twong tu s6 gde cap van bang.

4. Phong TCHC dit in s6 gdc, ghi thong tin ngudi duoe cép 1én VBCC, ban giao
s6 gbc cho phong QLBT va Trung tim TDC.

5. Phong QLBT va Trung tdm TDC quan ly sé gdc nhu quan ly VBCC quy dinh
tai Piéu 15 Quy ché nay.

6. S6 vao sd gbe cdp VBCC duge Phong TCHC lap lién tuc theo thir tu b tu
‘nhién tir nhd dén 16n theo timng nim tir ngay 01/01 dén hét ngay 31/12; dam bao phan
biét dugce sb vao sb cép géé cua tung loai VBCC va nam cép gbe.

Piéu 17. Cap phat, cong khai VBCC

1. Phong QLPT va Trung tdm TDC td chitc phat VBCC cho ngudi hoc theo ké
hoach cta Trudng va thdng béo thoi gian cdp phat thudng xuyén cho ngudi hoc chua

nhéan VBCC.




2. Phong QLDT va Trung tdm TDC c6 trach nhiém cong khai théng tin cp phat
VBCC, thoi gian cép phat VBCC cia Trudng theo Piéu 17 Théng tu sb 21/2019/TT-
BGDDT.

Diéu 18. Chinh sira n$i dung VBCC

1. Ngudi duge cap VBCC ¢6 quyén dé nghi chinh sira ndi dung ghi trén VBCC
trong truomg hop sau:

a) Pugc co quan ¢6 thdm quyén quyét dinh thay dbi hoic cai chinh hd tich;

b) Puoc xac dinh lai dan tdc, xac dinh lai gidi tinh;

c) Dugc bd sung ho tich, diéu chinh hd tich;

d) Pugc dang ky khai sinh qua han, dang ky lai viéc sinh.

2. Trinh ty, tht tuc chinh stta VBCC

a) Ngudi dé nghi chinh sira VBCC ndp 01 (mét) bd hd so gdm céc gidy to hop 16
sau:

- Pon & nghi chinh sira ndi dung VBCC;

- VBCC dé nghi chinh stra;

- Trich luc hodc quyét dinh thay déi hodc cai chinh ho tich, xac dinh lai dan tdc,
xac dinh lai gi¢i tinh d6i véi trudng hop chinh sita VBCC do thay déi hoc céi chinh ho
tich, x4c dinh lai dan tdc, x4c dinh lai gi6i tinh;

- Giay khai sinh déi véi trudng hop chinh sira ndi dung VBCC do bd sung ho
tich, diéu chinh ho tich, déng ky lai viéc sinh, dang ky khai sinh qué han;

- CMTND hodc can cudc cong dan hodc h chiéu hoic gidy tor tiy than hop phép
khéc c6 anh cua nguoi duoc cidp VBCC. Théng tin'ghi trén céc gidy to ndy phai phu hop
v6i dé nghi chinh stra ndi dung VBCC.

Viéc ndp hd so co thé thuc hién b:fmg cach ndp truc tiép hodc giri qua duong
buu dién;

b) Trong thoi han 05 ngdy lam viéc ké tir ngdy nhan di hd so hop 1€, Phong
QLDT hoéc Trung tém TDC xem xét, trinh Hiéu trudng quyét dinh viéc chinh stra; néu
khong chinh sira thi phai tra 161 bang van ban va néu r& ly do;

¢) Vi€c chinh stta néi dung VBCC dugce thuc hién bang quyét dinh chinh sta;
khéng chinh stra truc tiép trén VBCC;



Cén clr quyét dinh chinh sira, Trudng tién hanh chinh stra cac noi dung tuong
ung ghi trong s6 goc cap VBCC.

4. N6i dung chinh ctia quyét dinh chinh sira VBCC gdm:

a) Ho, chit dém, tén; ngay thang nam sinh clia ngudi c6 VBCC (ghi theo VBCC

d4 cép);
b) Tén, s6 hiéu, ngay thang nim cip ciia VBCC;
c¢) Noi dung chinh stra;
d) Ly do chinh stra;

d) Hiéu luc va trach nhiém thi hanh quyét dinh.

Piéu 19. Thu hdi, hity b6 bing VBCC

1. VBCC bj thu hdi, hily bo trong céc trudng hop quy dinh tai Didu 25 cua
Thong tu s6 21/2019/TT-BGDDT. |

2. Khi phat hién trudng hop néu tai Khoan 1 Piéu nay, Thuong truc Hoi ddng
VBCC béo céo cho Hiéu trudng, tur van cho Hiéu trudng quyét dinh. Phong QLPT hodc
Trung tdim TDC dy thao Quyét dinh, thu hdi trinh Hiéu truéng ky.

3. Quyét dinh thu hdi VBCC duge dua cOng khai trén website ciia Truong.

Chuwong IV
CAP BAN SAO VAN BANG CHUNG CHi TU SO GOC

Piéu 20. Ban sao vin bang chirng chi tir sb goc

1. Ban sao VBCC tir s6 gbc c6 gia tri sir dung thay cho ban chinh trong giao
dich, trir trudng hop phép ludt c¢é quy dinh khéc.

2. Viéc cip ban sao VBCC tir s6 gbc duge thuc hién ddng thoi véi viée cap ban
chinh hoc sau thoi diém cip ban chinh.

3. Phong QLDT, Trung tdm TDC cé trach nhiém cip ban sao VBCC tir s& gbc
cho ngudi hoc.

Pidu 21. Ngudi cé6 quyeén dé nghi cAp ban sao VBCC tir sb goc

1. Ngudi dugce cap ban chinh VBCC.

2. Ngudi dai dién theo phap luat, ngudi dai dién theo 0y quyén ctia ngudi duge

cép ban chinh VBCC.




3. Cha, me, con; vo, ché)ng; anh, chi, em rudt; ngudi thira ké coa ngudi duoc cép
ban chinh VBCC trong trudmg hop ngudi dé da chét.

Piéu 22. Trinh tu, thi tuc cap ban sao VBCC tir s§ gbc

1. Ngudi dé nghi cip ban sao VBCC tir sb gbc phai c6 don dé nghi cép ban sao
VBCC giri cho Phong QLDT hodc Trung tim TDC; xuét trinh CMTND hodc ho chiéu
hodc cin cudc cong dan con gid tri st dung dé ngudi tiép nhan hd so kiém tra.

Trudng hop ngudi dé nghi cip ban sao VBCC tir sb gbc 12 ngudi quy dinh tai
Khoan 2, Khoan 3 Diéu 21 ctia Quy ché nay, ngoai gidy to theo quy dinh trén, phai xuét
trinh gidy t& chimg minh quan hé véi ngudi duoc cp ban chinh VBCC.

2. Trudng hop ngudi d& nghi cip ban sao VBCC tir sb gbc @ nghi nhén két qua
qua buu dién thi ngoai hd so theo quy dinh tai Khoan 1 Piéu nay phai gii mét (01)
phong bi c6 dén tem ghi rd ho tén, dié chi, sé dién thoai lién lac cua ngudi nhén.

3. Phong QLDT, Trung tdm TDC lam bién ban bién nhan sé luong ban sao tir s
gbc can cép lai gui Phong TCHC. Phong TCHC x4c nhan s6 luong va cung cap phoi ban
sao VBCC cho Phong QLDT, Trung tdm TDC dé thyc hién.

4. Phong QLDT, Trung tm TDC in, cAp phat ban sao VBCC ¢6 noi dung dung
v6i ndi dung trong sb gbc cip VBCC; trinh ky, déng dau; 1ap sd gdc ban sao VBCC;
Luu gift va bao quan ban sao VBCC nhu quy dinh tai Diéu 15 Quy ché nay.

5. Thoi han cép ban sao VBCC tir s gdc duge thuc hién nhu sau:

a) Khong qua 05 ngdy lam viéc ké tir ngay nhén da hd so hop 1€;

b) Trudmg hop cdp nhiéu ban sao VBCC, noi dung VBCC phitc tap khé kiém tra,
dbi chiéu ma Phong QLBT, Trung tdim TDC khoéng thé dép tng dugc thoi han quy dinh
tai diém a) Khoan nay thi thoi han cép ban sao duogc kéo dai thém nhung khéng qua 03
ngay lam viéc.

6. Nguoi dé nghj cip ban sao VBCC tir sd gbc phai tra 18 phi cdp ban sao theo
quy dinh.

Piéu 23. S6 cAp ban sao va quén Iy viée cAp ban sao VBCC tir s& goc

I. MAu s6 cép ban sao VBCC tir s8 géc dugc quy dinh tai Théng tu 21/2020/TT-
BGDDT; ghi chép déy du nhitng ndi dung nhu ban sao ma Trudng da cp.
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S6 cép ban sao VBCC tir sd gbc phai dugc ghi chép chinh xéc, dénh s6 trang,
déng déu gidp lai, khong dugc tdy xoa, dim bao quan ly chat ché va luu tri vinh vién.

2. Viée cép ban sao VBCC tir sé gée déu phai ghi vao s6 cdp ban sao VBCC tir
s gbc; phai dénh sb vao sb cap ban sao, ddm bao mbi sé vao sd cip ban sao duoc ghi
duy nhét trén mét ban sao VBCC d cép cho ngudi hoc.

S5 vao sb cép ban sao VBCC dugc Phong TCHC 1ap lién tuc theo thir tu s tu
nhién tir nho dén 16n theo timg nam ti ngdy 01/01 dén hét ngay 31/12; dam bao phan
biét dugc sb vao sb cép ban sao cua timg loai VBCC va nim cip ban sao.

Chuong V
TO CHU'C THUC HIEN

Diéu 24. Trach nhiém t6 chic thue hién

Ngoai nhiém vu, quyén han, trach nhiém quy dinh trén day. Céc don vi lién quan
co trach nhiém thue hién cac nhiém vu nhu sau:

1. Phong TCHC c¢6 trach nhiém tham muu cho Hi€u truong thanh 1ap Hoi d’éng
vin bing, chimg chi ctia Trudong; Thuong xuyén nidm tinh hinh dé Kip thoi dé xudt giai
quyét; chu tri giip Hi¢u trudng x4y dung béo cdo Bd GD&PT theo quy dinh;

2. Phong Tai vu kip thoi bd tri kinh phi phuc vu viéc in, quéan ly, cdp phat
VBCC; thu kinh phi tir hoat déng VBCC.

3. Phong QLDT, Trung tim TDC quén ly chit ch& VBCC, ban sao VBCC, s
gbe cép VBCC; thyc hién viée cong khai VBCC theo quy dinh; hang thang kiém ké sé
liéu cu thé; tu kiém tra bao dam su chinh xdc, an toan; chju trach nhiém trude Hiéu
trudng va phap luat,

Diéu 25. GiAm sat, thanh tra, kiém tra

1. Dinh ky hodc dot xuit, Hiéu trudng chi dao td chic thanh tra, kiém tra viée
quan 1y, cAp phat VBCC dé kip thoi phat hién, xt Iy vén dé phét sinh.

2. D& nghi Hoi ddng Trudng td chic giam sét toan bd viée in, quan ly phdi; cép
phét vin bing, chimg chi theo thim quyén.

Piéu 26. Xir Iy vi pham

Don vi, ¢4 nhan ¢6 lién quan dén viée in, quén ly, cip phat VBCC; nguoi dugc

cdp VBCC ¢6 cac hanh vi vi pham quy dinh vé in, quan ly, cAp phat, st dung VBCC tuy

11




muc do phai chiu trach nhiém ky luét trudc Nha trudng hodc trach nhiém phéap ly theo
quy dinh ctia Nha nuée./. Qde—

IEU TRUONG
EU TRUONG
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Mau 1:
Trang 4

Trang 1

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1dp — Ty do — Hanh phiic

BANG CU NHAN

Trang 2

» 14.5cm a

»

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

THE RECTOR
UNIVERSITY OF KINH BAC
has conferred
THE DEGREE OF BACHELOR
Major: (1)
Upon: (2)

Date of birth: (3)
Degree classification: (4)

Reg. No: (5)

CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc 1ap — Ty do — Hanh phic

__ HIEU TRUONG )
TRUONG DPAI HQC KINH BAC
cp
BANG CU NHAN
Nganh: (1)
Cho: (2)

Ngay sinh: (3)
Hang tét nghiép: (4)

Bic Ninh, Ngay thang nam (5)
HIEU TRUONG

Tem

S6 higu: (6) ‘
S0 vao s6 goc cdp van bang: (7)

» 14.5cm

>
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_;T: —~

\"\

Trang 1

ﬁ‘ ‘4

/ N\
b
v mu@my HOI BANG KV SU
nAI LiOC
nm ke
——J

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Ty do — Hanh phiic

BANG KV SU

Trang 2

» 145cem

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

THE RECTOR
UNIVERSITY OF KINH BAC
has conferred
THE DEGREE OF ENGINEER
Major: (1)

Upon: (2)

Date of birth: (3)
Degree classification: (4)

Reg. No: (5)

CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc lap — Ty do — Hanh phic

_ HIEUTRUONG
TRUONG DPAI HQC KINH BAC
cép
BANG KY SU'
Nganh: (1)
Cho: (2)

Ngay sinh: (3)
Hang tét nghiép: (4)

Béc Ninh, Ngdy théng nam (5)
HIEU TRUONG

Tem

S6 higu: (6) \
S04 vao s goc cp vén bing: (7)

» 145cm <«
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O s
v/ TRUONG);
a( DAIHOG

\PHOI BANG KIEN TRUC SU

Trang 4 KINH BAC /: Trang |
‘9 - \ -~ = * ~ Py
CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 1dp — Ty do — Hanh phac
v
21cm
A
BANG KIEN TRUC SU
»> 14.5cm < ;
Trang 2 Trang 3
SOCIALIST REPUBLIC OF VIETNAM CONG HOA XA HOI CHU NGHIA VIET NAM
Independence — Freedom - Happiness Dgc ldp — Tw do — Hanh phic
THE RECTOR _ HIEUTRUONG
UNIVERSITY OF KINH BAC TRUONG DPAI HQC KINH BAC
has conferred cép
THE DEGREE OF ARCHITECT BANG KIEN TRUC SU'
A\ Major: (1) Nganh: (1)
21cm :
' Upon: (2) Cho: (2)

Date of birth: (3)
Degree classification: (4)

Reg. No: (5)

Ngay sinh: (3)
Hang tét nghiép: (4)

Béc Ninh, Ngay thang nam (5)
HIEU TRUONG

Tem

S6 higu: (6) ‘
S6 vao s6 goc cap vin bang: (7)

» l45cm <«

2







TRUONG
PAI HOC
ZINL RAQ

PHOI BANG THAC Si

Trang |

AW KW PR s = oo
\ /o
—

*

CONG HOA XA HQI CHU NGHIA VIET NAM
Dc l4p — Ty do — Hanh phuc

v

e vy,
TR Ny

1 iy

BANG THAC SI

Trang 2

5 18cm

Trang 3

SOCIALIST REPUBLIC OF VIETNAM
Independence — Freedom - Happiness

THE RECTOR
UNIVERSITY OF KINH BAC
cpnfer
THE DEGREE OF MASTER
Major: (1)

Upon: (2)
Born on: (3)

Given under the seal of

University of Kinh Bac

Reg. No: (4)

CONG HOA XA HQI CHU NGHIA VIET NAM
Djc 1ip — Ty do — Hanh phic

__ HIEU TRUONG ;
TRUONG PAI HOC KINH BAC
cép
BANG THAC Si
Nganh: (1)

Cho: (2)
Sinh ngay: (3)

Bic Ninh, Ngay thang niam (4)
HIEU TRUONG

Tem

S6 higu: (5) ‘
S0 vao s6 goc cap van bang: (6)

» 18cm <«
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Vz \) C__‘ V,q
N 5 _ 5 . .
MAU A 1T/ RCU%UN% NGHIEP VU PIEU HANH DU LICH NOI PIA
Trang 1 {0 DPAIHOC
KEN H BAC />
©/B0Q GIAO DUC VA PAO TAO
~ RUONG DAI HQOC KINH BAC
= ‘
v
4B e
A
CHUNG CHI
NGHIEP VU PIEU HANH DU LICH NOI bIA
> 19 cm -«
Trang 2
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Ty do — Hanh phiic
CHUNG CHi
NGHIEP VU PIEU HANH DU LICH NQI bJA
HIEU TRUOGNG
TRUONG PAI HQC KINH BAC
JV Cép cho Ong/ba: n
13 em Sinh ngay: (2)

Gidy CMND/[hL ciin cudce cong dan/ Ho chidu sé: 3)

Ngay cap 4) Noi cap (5)
ba déng ky du thi: Nghiép vu diéu hanh du lich ndi dia
Puoc té chuc (ai: (6) Ngay: (7)
Béc Ninh, Ngay ... théng ... nam ..
............... (09)
Tem
So hiéu: (10)

Sé vao sb gbe cép chimg chi: (11)

.(8)

—> 19 cm <«

24







0 ~3 . N R ; . i
CHUN INGHIEP VU BIEU HANH DU LICH QUOC TE
f/ TRUONG o)

DAIHOC

Mau 6: ,’:)./(;#\v\‘;\\

\ KINH BAC /> , .
« ©//BO GIAO DYC VA PAO TAO
TRUONG PAI HOC KINH BAC

CHUNG CHi ‘
NGHIEP VU PIEU HANH DU LICH QUOC TE

L

> 19em

Trang 2

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc 1ap — Ty do — Hanh phic

) _CHUNG CHi o
NGHIEP VU DPIEU HANH DU LICH QUOC TE
. HIEUTRUONG
TRUONG DAI HQC KINH BAC
v Cép cho Ong/ba; (n
13 cm Sinh ngay: (2) L
Giay CMND/Thé ciin cude cong dén/ H$ chiéu sé: (3)
Ar Ngay cép: (4) Noi cép: (5)
b3 ding ky du thi: Nghiép vy didu hanh du lich quéc té
Buoc t chirc tai: (6) Ngay: (7)

Bic Ninh, Ngay ... thang ... nam ....(8)

Tem

S6 higu: (10)
S6 vao s6 goc cap chimg chi: (1)
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~ > —
Mau 7: SoNE V4

MAU f 6}@

RT) . . » )
,lf{ v @O NGHIEP VU HUONG DAN DU LICH NOI b1A

Trang | {0 DAIHOC

°/BO GIAO DUC VA PAO TAO
TRUGNG PAI HOC KINH BAC

\\{N 5 ISA*\J .h

CHUNG CHi
NGHIEP VU HUONG DAN DU LICH NQI PIA

» 19cm

>

Trang 2

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc lidp — Ty do — Hanh phiic

CHUNG CHi
NGHIEP VU HUONG DAN DU LICH NQI BIA

. HIEUTRUONG
TRUONG PAI HQC KINH BAC

Cép cho Ong/ba: (1)
Sinh ngay: (2)
Gidy CMND/Tln cin cude céng dan/ H chleu s: (3)
‘r Ngay cip: (4) Noi cép: (5)
b4 ding ky dy thi: Nghiép vy hwéng din du lich ndi dja
Duge t8 chire tai: (6) Ngay: (7)

13 cm

Bic Ninh, Ngay ... thang ... nim ....(8)
............... (09)
Tem

Sé hiéu: (10)
S6 vao sb gbc cap chimg chi: (11)

— 19 cm <
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MAiu 8:
MA
Trang 1

o[ pAl HOC

1 P

v\ln x, J)n( /[
\ / BO GIAO DUC VA PAO TAO

\\\5// TRUONG PAI HQC KINH BAC

CHUNG CHi o
NGHIEP VU HUGNG DAN DU LICH QUOC TE

Trang 2

On
» 19cm

CONG HOA XA HOQI CHU NGHiA VIET NAM
Doc 1ap — Ty do — Hanh phic

CHUNG CHi o
NGHIEP VY HUONG DAN DU LICH QUOC TE

HIEU TRUONG
TRUONG PAIHQC KINH BAC

Cép cho Ong/ba: )
Sinh ngay: (2)
Glay CMND/Thc cin cude cdng dan/ Ho chiéu sé: 3)

Ngay cap “) Noi cép: ()
bia dang ky du thi: Nghiép vu huéng dén du lich qudc té
Pugc t6 chire tai: (6) Ngay: (7)
Bac Ninh, Ngay ... thang ...
............... (09)
Tem
Sé hiéu: (10)

S6 vao sb gbc cép chimg chi: (11)

nam ....

@®)

—> 19cm <
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CHI BOI DUONG KE TOAN TRUONG

0Q GIAO DUC VA PAO TAO
TRUONG DAI HQC KINH BAC

*

CHUNG CHi
BOI DUGNG KE TOAN TRUONG

—» 20cm

Trang 2 Trang 3

19
cm

CONG HOA XA HQI CHU NGHIA VIET NAM CONG HOA XA HQI CHU NGHiA VIET NA;’
Déc 1ap — Tw do - Hanh phic Déc 1ap — Tu do — Hanh phic

CHUNG CHi
BOI DUONG Kk TOAN TRUONG

Cép cho: ... QD)

Sinh ngay: ... (2) ai: ... (3)

Dat két qua loai: ... (4) Da hoan thanh khoa bdi
ducmg ké toan truong .. (5)

T6 chire tir ngay: ... (6) Pén ngay: ... (7)

" (Anh)

Béc Ninh, Ngay  thang nam ... (8)
HIEU TRUONG
Tem

S6 hiéu:.. - (1)/KTT-055
Sé vao sb g0c cép chimg chi: (2)

b 290N 4

—p
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1. TRANG 2: Tiéng 2

- (1) Ghi tén nganh dugc dao tao.

- (2) Ghi ho, chit dém, tén ctia ngudi duoc cap bang: Viét khong dau, phia
trude ho va tén néu 1a Nam ghi “Mr”, néu 1a Nit ghi “Ms”.

- (3) Ghi ngay thang nam sinh ctia ngudi duoc cdp van bang (Ghi ngay va

nam bang sb, ghi thang bang chir tiéng Anh).
- (4) Ghi hang t6t nghiép (néu co).
- (5) Ghi s6 vao s6 géc cap van bang.
2. TRANG 3: Tiéng viét.
- (1) Ghi nganh dao tao.
- (2) Ghi ho, chir dém, tén cia ngudi dugc cip bing.
- (3) Ghi ngay thang ndm sinh ctia nguoi dugc cép van bang.
- (4) Ghi hang t6t nghiép (néu co).
- (5) Ghi ngay thang nam cap van bang.
- (6) Ghi s6 hiéu van bang.

- (7) Ghi s6 vao s6 gbc cap van bang.

II. CHUNG CHI: NGHIEP VU HUONG DAN DU LICH VA NGHIEP

VU PIEU HANH DU LICH NOI PIA; QUOC TE.

1. TRANG 2:
- (1) Ghi ho, chit dém, tén ctia ngudi duoc cdp ching chi.

- (2) Ghi ngay thang nam sinh ctia ngudi dugee cap ching chi.

29




- (3) (4) (5) Ghi gidy CMND/Thé can cudc cong dan/ Ho chiéu; ngay cp;

noi cap cla nguoi duoc cép chung chi.
- (6) Ghi Dja chi t6 churc chuong trinh hoc.
- (7) Ghi thoi gian t6 chuc chuong trinh hoc.
- (8) Ghi ngay thang nam cép chung chi.
- (09) Ghi chirec danh ctia ngudi ¢6 thim quyén cap chang chi.
- (10) Ghi s6 hiéu ching chi.

- (11) Ghi s6 vao sb cép ching chi.
I11. CHUNG CHI BOI DUONG KE TOAN TRUONG
I. TRANG 2:

- (01) Ghi 6 hiéu chtng chi.

- (2) Ghi s6 vao sb clp c‘th'rng chi.
2. TRANG 3:
- (1) Ghi ho, chir dém, tén ctia nguoi dugc cap ching chi.
- (2) Ghi ngay théng nam sinh ctia ngudi dugcc cép chung chi.
- (3) Ghi noi cép ching chi.
- (4) Ghi két qua xép loai cép chung chi.
- (5) Ghi tén chting chi d4 hoan thanh.
- (6) (7) Ghi thoi gian t6 chuc chuong trinh hoc.

- (8) Ghi ngay thang nam cap ching chi.
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