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B0 cIAo DUC vA DAo rAg

. rnuoNc p4,I HQC KINH BAC

so:.93. /QE-DHKB

euvtr DINH
Ban hhnh Quy ch6 in, quin lf ph6i; quin I c6p ph6t vin bing, chri'ng chi

cfta Trudng Eqi hgc Kinh BIc

HIEU TRTIONG TRUOI'{G EAI HQC KINH BAC

Cdn crh LuQt Gido dUc dgi h7c ngdy t8 thang 6 ndm 2012 vd Luqt sil'a d6i, bo

sung m\t si5 diiu ct)a Luqt gido dqtc dgi hpc ngdy I9 thang I I ndm 2018;

Cdn cu NShi dinh s6 gg/2019/ND-CP ngdy 30 thdng l2 ndm 2019 cua Chinh

phil euy dinh chi tidt vd hufung d.dn thi hdnh m\t sd diiu cila Luqt sil'a d6i,'bd sung

mlt s6 diiu cila Luqt Gido duc dqi hoc;

Cdn cth euyil dinh sd 350/QD-TTg ngdy 26 thdng 3 ndm 2012 cila Tld tu'o'ng

Ch{nh pht) vi viQc thdntt l,ip Trudng Dqi hpc Kinh Bdc'

Cdn cri Th6ng ttt s6 2\/2019/TT-BGDDT ngAy 29 thdng ll ndm 2019 cila BA

traong BO Gido duc vd Ddo tqo ban hdnh Quy ch| qudn l!' bdng fit nghi(p trung hpc

co's6', bdng t6t nghiQp trung h\c ph6 th6ng, bdng fit nghiQp trung cdp su'phqm, bing

tiit nghiQp cao ddng su phqm, vdn blng gido dqc dqi hqc vd. chang chi cia hQ th6ng

gido dyc qudc ddn;

Cdn c* Th6ng tu s6 27/20|I/TT-BGDET ngdy 30 thdng l2 ndm 2A19 cila Bp

tru,ong B0 Gido duc vd Ddo tqo Quy dlnh nQi dung chinh ghi tr€n vdn biing vd phtl

lqrc vdn biing gido dqc dqi hoc;

Theo di nshi cfia Trudng phdng T6 ch{rc - Hdnh chfnh,

QUYET DINH

Didu L: Ban henh kdm theo Quytit dlnh ndy Quy ch6 in, quirn lii ph6i; quAn lli

^ ph6t v6n bing, chimg chi cria Truhng D4i hgc Kinh B6c;cap

Di6u 2: Quyi5t dinh niy co hiQu lUc kO tu ngdy kii '

' 
Quytit dinh ndy thay thQ Quy$t dinh s6 63/QD-DHKB ngay 10 th6ng i 2 ndrn

Z0l2 vA viQc ban hdnh Quy ch6 qu6n ly vhn bing chirng chi Trudng Dai hgc Kinh

B6c;

tk
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Di6u 3: c6c 6ng (bd) Tru6rng phong T6 chtc - hdnh chfnh, Truong phoflg 
'.i

Quin ly ddo t4o, tru&ng c6c don vi thuQc vd tryc thugc trudrng; c6c t6 chfic, c6 nh6n
c6 li6n quan chfu tr6ch nhiQm thi henh euyrit dinh ndy./ P.\[

Noi nhQn:
- Nhu diAu 3;
- B0 GD&DT (b/c);
- HDQT (b/c);
- Website;
- Luu: TCHC
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nO cno DUC VA EAo TAo CQNG Hoa xA nQt CHU Ncnia vIPT NAM

TRLIWNH BAC EQc t$p - TU do - Hanh phtic

' ' 
QUY CHE

su6n Iv po6u 

;:;;,];;l;:ffi #:-' 
chrfrng chi

(Kdm theo euydt dlnh sii 03 /QD-DHKB ngdy% thdng1lnd.m t!20 t;a HiQu tru1ng

Trudng Dgi hPc Kinh Bdc)

Chutrng I

QTIY DINH CHUNG

Ei6u 1. Ph4m vi di6u chinh vi tISi tugng 6p dgng

l. euy chi5 ndy quy dinh vd in, quin lf ph6i; quin ly cdp ph6t vdn bing, chimg

chi cua Trudrng Epi hqc Kinh BEc bao g6m: nguy6n tic quin ly, c6p ph6t vdn bang'

chimg chi; mdu ph6i vdn b6r,g, chimg chi (vitit t6t le VBCC); in vir qu6n li ph6i VBCC;

c6p ph6t, chinh sria, thu h6i, htry b6 VBCC; cdp bin sao VBCC tir s6 g6c.

2. Quy ch6 ndy 6p dpng ooi voi c6c dcvn vi, c6nh6n thuQc Trudng Dpi hgc Kinh

B6c clugc giao nhiQm vp in, quan ly ph6i VBCC; cdp ph6t VBCC; t6 chric, c6 nhdn co

li6n quan.

Dilu 2. Nguy6n tic quin $, cAp ph6t VBCC

l.TrucrrrgD4ihgcKinhBEcth6ngnh6tinvdqu6nl},d6iv6itAtc6c6clopi

VBCC c6 str dUng con d6u criaNhd truong.

2. VBCC dugc c6p mQt 16n, trulng hqp vBCC da c6p cho ngudi hQc nhrmg ph6t

hiEn bi sai s6t do l5i cria Nhd truong thi Nhd trucrng co tr6ch nhiQrn c6p l4i cho nguoi

hqc.

3. Nghi6m c6m mgi henh vi gian lfln trong cdp ph61 vit su dUng VBCC'

4. B6o dim cdng khai, minh b4ch trong cdp ph6t VBCC'

Didu 3. VBCC cfra Trudng Dai hqc Kinh Bic

1. VAnbAng cria Trudrng Dai hqc Kinh Bic g6m:

a) Beng cu nhdn;



b) Bing kf su;

c) Bing ki6n truc su;

d) Bing Thpc si;

2. Chung chi cria Truong Epi hgc Kinh B6c g6m:
a) Chrmg chi NghiQp vg hud,ng d6n Du lich;
b) Chtmg chi Ei€u hanh Du lich;

c) Chtrng chi K6 toan Truorng.

3' Tru&ng Dai hqc Kinh Bac t6 chric in vd quan lf ph6i; quan ly cdpph6t vBCc
theo quy clinh cria phrip lupt vd quy dinh cta euy ch6 niy.

Didu 4. euydn vi nghia vg cfia nguli tlu.trc c6p VBCC
l. Nguoi dugc c6p VBCC c6 c6c quyAn sau rl6y:
a) D€ ngh! Nhd trudng c6p vBCC dring thdi hpn quy ctinh; ghi chinh x6c, dAy dri

c6c th6ng tin tr6n VBCC;

b) cap lpi vBCC ho{c chinh sria nQi dung ghi tr6n 
'BCC 

theo quy dinh tpi Quych6 ndy;

c) De ngh! Nhd truong c6p b6n sao vBCC tir s6 g6c khi c6 nhu cAu.
2. Ngudi dugc c6p VBCC c6 c6c nghia vg sau d6y:
a) cung c6p chinh x6c, dAy dri c6c th6ng tin cdn thi6t theo nQi dung c6n ghi tr6nvBcc; Ki6m tra tfnh chinh xdc cdcthong tin ghi tron vBCc trudc khi ky nhan vBcc;
b) Giu gin, b6o qu6n vBCc; kh6ng dugc ti.y xoa,sta chta ra. noi *r*ou,

VBCC; kh6ng dugc cho ngudikh6c sri dgng VBCC;
c) Trinh b6o Trutrng Dai hgc Kinh Bfc vd co quan c6ng an noi gen nh6t khi bi

m6t vncc; cam t<tit vc tfnh trung thpc trong viQc trinh b6o vd chiu trrich nhiQm tru6c
ph6p lu4t v€ sg cam ktit.

d) Nqp lai vBcc cho Nhd trudng trong thoi hpn 30 ngdy, t<e ttr ngey nh0n dugc
quy6t dinh thu h6i VBCC.

Dieu.5. HQi tl6ng vIn bing, chri,ng chf
1' Hoi d6ng v[n bang, chrrmg chi do HiQu trucrng Trudrng Dpi hgc Kinh Becthanh l{p gdrrr dpi diQn lanh dpo .a. pnorg, quan ry Dio tgo (eLET), Kh6o thi vd d6mb6o chdt l'gng (KT&DBCLGD), T6 chric - Hdnh chfnh (TCHC), Tdi vB, Thanh tra vd
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Lenh dpo Trung tdm Edo tpo B6i Du0ng vd Ph6t triiSn (Trung tdm TDC) do HiQu

truong hoflc Ph6 hiQu truong ldm Chu tich, l6nh dpo phdng TCHC ldm Uy vi6n thuong

trgc.

2. HOi cl6ng vdn b[ng, chimg chi c6 nhiQm vB tu v6n cho HiQu trudng trong viQc

xdy dpg vd thgc hiQn c6c quy dinh nOi b0 ve vgcc c0a Trudng; viQc duyQt mdu

VBCC; viQc thu h6i, huli b6 VBCC vd c6c quy clinh kh6c c6 li€n quan d€n VBCC.

3. Cht tich HQi d6ng phdn c6ng tr6ch nhiQm cho ttmg thanh vi6n vd quy dinh 16

ri. r.
lOi Iam vi0c cria HQi ct6ng.

Chuong II
THrEr Kri, rN, euAN lf pnor vAN BANc, cHrtNG cHi

DiAu 6. Thi6t k6, duyQt phdi VBCC

1. PhOi VBCC cua Trucrng Eai hgc Kinh Bic dugc ttridt te vdi nQi dung Quy

dinh Qi Diau 2 Th6ng tu s(i 27 :2O\9ITT-BGDET.

2. Phdng QLET c6 tr6ch nhiQm ttri6t tC phdi vdn bing n6u t4i Kho6n I Di0u 3

cua Quy chiS ndy.

Trung tam TDC c6 tr6ch nhiQm ttri6t t<6 phdi chtng chi n6u tpi Kho6n 2 Ei0u 3

cua Quy ch6 ndy.

3. HiQu tru6rng Nhd trudng ph6 duyQt m6u VBCC sau khi Hgi d6ng vdn bing,

chimg chi th6ng qua.

4. ViQc gui m6u ph6i VBCC di5n BO GDET vi cdng khai m6u VBCC duqc thgc

hiQn theo Kho6n 2 Di6u 10 Th6ng tu sO 2l\2O\9ITT-BGDET.

5. C6c mdu ph6i VBCC ctra Trucmg dugc th6 hign t4i Ph9 lpc kdrn theo Quy ch6

ndy.

Ei6u 7,T6 chrl'c in ph6i VBCC

1. Cdn cri vio k6 hoach dio t4o, dg ki6n sO lugng nguoi t6t nghiQp trong ndm;

Phdng QLDT vd Trung t6m TDC ctd xu6t HiQu trucrng duyQt in sd luong ph6i VBCC.

2. Clnct ph6 duyQt cria HiQu tru&ng, Phong TCHC ph6i hqp v6i Phong Tdi vp

ldm c6c thri t.uc in ph6i VBCC vd ph6i sO g6c VBCC. Co sd in ph6i dugc lpa chgn phii

b6o d6m ch6t lugng phdi nhu ph6i VBCC cria BO GD&ET ph6t hanh.

3. SO hiQu ph6i ghi tr6n v6n bing dugc d6nh theo sd thri ty cta co so in.
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Di6u 8. Quin lf ph6i VBCC

Phong T6 chric Hdnh chinh chiu tr6ch nhiQm quan $ ph6i VBCC nhu sau:

1. NhAn ph6i tu co sd in vir lim thu tUc nhflp kho theo quy dfnh.

2.LAp s6 theo ddi xuAt, nh$p ph6i.

3. BO tri c6n b0 phU tr6ch quan lf ph6i; phong bio qu6n vi khu vuc bdLo quan

phdi VBCC dim b6o ch{t chE, d6p img dugc c6c y€u cAu m6i trucrng vd an todn, an ninh

(tu b6o quin, thi6t bi ch6ng Am m6c, ch6ng ch6y, kh6a an todu: vd thi6t bi cAn thi6t

kh6c).

Didu 9. Quy trinh hriy ph6i VBCC

1. PhOi VBCC bi l6i trong qu6 trinh in, bi hu h6ng, ch6t luqng kh6ng dim b6o

ho4c do ban hhnh m6u moi theo quy <linh cria B0 GDDT hoflc vi c6c ly do kh6c kh6ng

con dugc sri dqng thi phdi hu!.

2. Quy trinh hriy ph6i VBCC

a) FIQi d6ng huy ph6i VBCC do HiQu truong thanh lfp do Hi6u truong ho{c Pho

HiQu trucrng lim chu tich; c6c thanh vi6n ld ldnh clpo Phdng TCHC, Phdng QLDT,

Phdng KT & DBCL, Phdng Thanh tra vd dpi diQn c6c dcrn vi c6 1i6n quan.

b) ViQc huy ph6i VBCC phii duqc lap thanh bi6n ban htry b6, trong tlo ghi 16

thenh phAn HQi d6ng, ly do hriy, ghi 16 sO lugng, tinh tr4ng ph6i VBCC trudc kfii bihtry

bo, lo4i ph6i bi hriy, ngdy vd noi hty, trinh t.u vd hinh thtc htry, kiit qui huy.

Bi6n b6n hriy ph6i VBCC phii c6 cht ky ctra c6c thenh vi6n HQi d6ng vd dugc

luu trfi trong h6 so quin ly ph6i VBCC.

Chuong III
euAN r,ti, cAr PHAr, cHINH stfA, THU HOI,

Huy no vAN nANc cntNc cni
Ditju 10. Di6u kiQn tluqc c6p vir nhgn VBCC

l. VBCC dugc c6p cho ngudi hgc sau khi ngudi hgc hoan thanh chucmg trinh

diro tpo, d4t chuAn dAu ra cria trinh ttQ ddo tpo theo quy tlinh cria Trudrng, hodn thanh c6c

nghia vr,r, tr6ch nhiQm cria ngudi hgc AOi vOi Tiucnrg, dugc Truong x6t c6ng nhQn t$t

nghiQp.
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2. Ngudi hgc phii xu6t trinh thd sinh vi6n, hgc vi0n, chrmg minh thu nhdn d6n

(CMTND) hoflc gi6y to tuy thAn (hgp lq) khi nhfln VBCC, Khi ph6t van bang chrmg

chi,c6n b0 c6p ph6t vin beng chimg chi ph6t timg nguoi mQt d6ng thoi y6u cAu nguoi

nh6n ky vn ghi rd hg t6n vdo sti g6c cdp VBCC.

3. Trucrng hgp ktrdng tr.uc ti6p t6i nhAn VBCC ph6i c6 giay iry quyAn c6 dAu x6c

nhan cria chinh quyAn clia phuong hopc co quan cht qudn, kdm theo gi6y CMTND cua

r \. r X . \. ! o Ici ngudi try quy6n vd nguli dugc uy quy6n.

Di6u 11. Thdi hpn c6p vIn blng chrfrng chi

1. Hieu trucrng c6 tr6ch nhiQm tO chric cAp v6n bing cho ngudi hgc du diOu kiQn

trong thdi;gian 30 ngiy ldm viQc te tu ngay c6 quy6t dinh t6t nghipp.

2. Gi6rn d5c Trung tdm TDC c6 tr6ch nhiQm cdp chrrng chi cho ngudi hgc du

cliAu kiQn trong thdi gian 15 ngdy lim viqc te tu ngey k6t thirc kh6a hgc.

3. Trong thoi gian chd c6p VBCC, ngudi hgc dir di6u kien cdp VBCC dugc

Trucnrg cdp gi6y chimg nhAn t6t nghiQp tpm thdi khi c6 nhu cAu.

Di6u 12. DA xudt cdp vin bing, chring chi

1. Phdng QLDT, Trung tem TDC grli cho phdng TCHC, Phdng KT&EBCL

Quy0t dinh t6t nghiQp chpm nhSt sau 1 ngiy te ttr ngey ban hdnh.

2. Phdng KT&EBCL c6n cu cdc quyet dinh tdt nghiQp c6 vdn bin gui Phdng

TCHC d€ xu6t cdp phdi VBCC theo s6 lugng t6t nghiQp ghi trong Quy6t dinh ngay sau

khi nhfln dugc Quytit dinh.

3. Phdng TCHC c[n ct vio danh s6ch t5t nghiQp dC ghi th6ng tin tung nguoi

{rqr c5p VBCC vdo ph6i s6 g6c VBCC; c6p ph6t ph6i theo quyi5t dinh tdt nghiQp vd s6

g6c VBCC c6 bi6n ban ban giao c9 th6 cho Phdng KT&EBCL ch4m nh6t sau 3 ngdy k0

tir ngiy nhan dugc d6 nghi.

Ei6u 13. In YBCC

1. Phdng KT & DBCL OOi ctriOu th6ng tin trong Quy6t dinh t6t nghiQp v6i danh

s6ch dugc c6p VBCC chi trong sO gOc c6p v[n bdng, in nQi dung tung ngudi hgc vdo

ph6i v6n b6ng (kdm theo bang diOm toan kh6a), chimg chi trong thoi gian t6i da 5 ngdy.

2. Trulng hgp th6ng tin sai lQch, Phdng KT&DBCL ph6i b6o l4i cho Phong

QLET hoflc Trung tdm TDC Oe ai6u chinh lpi cho ilirng.
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3. Tru0ng hQp in sai thi phii lfp bi€n ban grii Phdng TCHC c6p dOi ph6i mdi.

Didu t4.K! tl6ng ddu

1. Phdng KT&DBCL chuy6n VBCC i16 in cho Phong TCHC vi chuy6n s6 g6c

cAp vdn bing chimg chi cho Phdng QLDT,'Trung tam TDC c6 bi6n ban bdn giao cp th6.

2. Phdng TCHC trinh HiQu truong ky sau khi de xem x6t, ki€m tra circ VBCC

hodn thiQn.

3. HiQu tru&ng khi k)t VBCC phai hj theo m6u cht ky c15 th6ng b6o vdi co quan

c6 thAm quyAn vd ghi r5, dt hg t6n, chric danh. Truong hgrp chua UO nniem Hipu trucrng

ho{c trudng hap dugc fiy quy6n thi ph6 hiQu truong dugc giao phg tr6ch Trudrng b,
VBCC.

4. Sau khi VBCC dugc ky, b0 pfun v6n thu tiiSp nhan, d6ng d6u. ViQc d6ng d6u

chric danh tr6n chff kf cua ngutri c6 thAm quy6n cdp VBCC thyc hiQn theo quy dinh ve

cdng t6c v[n thu hiQn hinh.

5. Phong TCHC bdn giao cho Phdng QLDT, Trung tam TDC vdn bing, chimg

chi df, ky, dong d6u (co bi6n bin ban giao cU th6).

6. Thdi gian t6i da thgc hiQn c6c viQc tr6n li 5 ngdy ldm viQc t<C tir ngiy nhAn

dugc VBCC do Phdng KT& DBCKGD ban giao.

Di6u 15. Qudn If, ddn tem

l. Phdng QLDT thgc hiQn ddn tem vd quan ly vdn b["g cld hoan thiQn d6 c6p cho

nguoi hgc nhu sau:

a) Ki6m tra th6ng tin tr6n v5n b5ng vdi QuytSt dinh tdt nghiQp vi s6 gtSc c6p van

bing n6u c6 sai lQch ph6i trao d6i ngay v6i phdng TCHC 116 xri ly kip thoi;

b) Ct c6n bQ c6 tr6ch nhiQm tiilp nhan vdn b6n de ki d6ng d6u vd ti6n hdnh dan

tem;

c) 86 tri thi6t b! b6o qu6n vdn bing cl6m b6o ch6t chc, tt6p tmg dugc c6c y6u cAu

m6i truong vi an toin, an ninh (tu b6o qu6n, thi6t bi ch6ng dm m5c, chting ch6y,kh6a
an toAn vd thitSt bi cAn thi6t kh6c):

d) chlu tr6ch nhiQm vA viQc sta chfra, hu h6ng, th6t tho6t n6u x6y ra.

2. Trung tAm TDC thgc hiQn dan tem vi quan lf chmg chi ct6 hoan thiQn d6 c6p
cho ngudi hoc nhu sau:
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a) Ki6m tra thdng tin tr6n chimg chi vdi Quytit dinh t6t nghigp vd s5 g6c cAp

chung chi, n6u c6 sai lQch phii trao d6i ngay vdi phdng TCHC d0 xu ly kip thoi;

b) Ct c6n bQ c6 tr6ch nhiem ti6p nhfn chimg chi dd ky, d6ng d6u vd tiSn hanh

dan tem;

c) BO tri thi6t bi b6o quin chrmg chi tl6m b6o chpt chE, diip img dugc c6c y6u
I ^.cdu m6i huong vd an tod.n, an ninh (tu b6o qu6n, thiOt b! ch6ng 6m m6c, ch6ng ch6y,

kh6a an toan vd thi6t bi cAn thi6t kh6c).

d) Chiu tr6ch nhiQm vA vigc sira chfra, hu hong, th6t tho6t n6u xdy ra.

Di6u 16. 56 g6c c6p VBCC

1. M5u sd g6c cdp bang t6t nghiQp dugc quy dinh tpi Th6ng ru s6 2ll2}lglTT-
BGDET; Sd g6c dugc Phdng TCHC lpp trong d6 ghi ch6p clAy dri nhirng nQi dung titing

Viet nhu ban chinh VBCC. Trucmg hgp VBCC dugc chinh stra nQi dung hoflc dugc c6p

lpi thi phii lflp php lpc sO gOc de ghi c6c nQi dung dugc chinh sria hopc thay ddi cta

VBCC.

2. SO g6c c6p VBCC phii clugc ghi ch6p chinh x5c, dAy du c6c th6ng tin theo

quy dinh, d6nh sO trang, cl6ng ddu gi6p lai, kh6ng dugc tAy xoa, dim b6o qu6n ly ch4t

chd vd luu trt vinh vi6n.

3. SO gOc cap chring chi c6 nQi dung tuong tg s6 gOc cdp v6n bing.

4. Phong TCHC itat in sO g6c, ghi th6ng tin ngudi dugc cAp l6n VBCC, bin giao

sO g6c cho phdng QLET vi Trung tdm TDC.

5. Phdng QLDT vi Trung tem TDC quan lf s6 gtic nhu quin ly VBCC quy dinh

tai Ei6u 15 Quy ch6 niy.

6. 56 vdo sO gOc c6p VBCC dugc Phdng TCHC lap li€n tgc theo thri tg s5 ty
'nhi6n tu nh6 tt6n lcrn theo tirng ndm tu ngey 01/01 dtin htit ngey 3l/12; d6rn b6o phdn

bi6t dugc s6 vdo sO cap gi5c ctra tung lopi VBCC vir n6m 
"dp 

g6c.

Didu L7. Cdp phdt, cdng khai VBCC

1. Phdng QLDT vd Trung tam TDC td chric ph6t VBCC cho ngudi hgc theo kt!

ho4ch cria Trudrng vd th6ng b6o thdi gian c6p ph6t thudng xuyOn cho ngudi hgc chua

nhfln VBCC.

*
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2. Phdng QLDT vd Trung t6m TDC c6 tr6ch nhiQm cdng khai th6ng tin cAp ph6t

VBCC, thoi gian c6p ph6t VBCC ctra Trulng theo DiAu 17 Th6ng tu s6 ZllZ1tgiTT-

BGDET.

DiAu 18. Chinh sri'a nQi dung VBCC

1. Nguoi dugc cAp VBCC c6 quydn dd nghi chinh sua nQi dung ghi tren VBCC

trong truoitg hgp sau:

a) Eugc co quan co thAm quyCn quytit dfnh thay c16i hoac c6i chfnh hO tich;

b) Euoc x6c dinh l4i ddn t6c, x6c dinh lei gidi tinh;

c) Eugc b6 sung hQ tich, diAu chinh h6 tich;

d) Duqc d6ng ky khai sinh qu6 han, ddng ky lpi vi6c sinh.

2. Trinh tu, tht f.uc chinh sua VBCC

a) Nguoi dC nghi chinh sria VBCC n6p 01 (mQt) bO hd so g6m cdc gidy to hgp lQ

sau:

- Eon dC nghi chinh sua nQi dung VBCC;

- VBCC dC nghi chinh sria;

- Trfch luc hopc quy6t dinh thay aOi no4c cii chinh h6 tich, x6c dinh lpi dan t6c,

x6c dinh lgi gi6i tinh d6i voi truong hgrp chinh sria VBCC do thay AOi hoac cii chinh hQ

tich, x6c dlnh lAi d6n t6c, x6c dinh lAi gidi tinh;

- GiAy khai sinh OOi vOi trucrng hqp chinh sria n6i dung VBCC do b6 sung hd

tich, didu chinh hQ t!ch, dang ky lpi viQc sinh, ddng ky khai sinh qu6 hpn;

- CMTND hodc cdn cudc c6ng d6n hopc h6 chi6u hopc gi6y td tuy th6n hqp ph6p

kh6c co 6.nh cua ngudi dugc c6p VBCC. Th6ng tin ghi tr6n c5c gi6y to ndy phai phu hqp

vdi d6 nghi chinh sira nQi dung VBCC.

ViQc nQp h6 so c6 thtl thpc hiQn beng c6ch nQp trr,rc ti6p hoflc gui qua dudng

buu di6n;

b) Trong thoi h4n 05 ngdy ldm vi6c kC tu ngey nhfln dt hO so hgp lO, phdng

QLET hodc Trung tdm TDC xem x6t, trinh HiQu truong quytit dinh viQc chinh sria; n6u

kh6ng chinh sria thi ph6i trA loi bing vdn b6n vd n6u 16 ly do;

c) Vi6c chinh sua nQi dung VBCC dugc thyc hiQn bdng quy6t dinh chinh sira;

kh6ng chinh sfta rru,c ti6p tr6n VBCC;



:'
Cdn cri quyi5t dinh chinh stia, Trudng ti€n hanh chinh sfa c6c nQi dung ruong

ring ghi trong s6 g6c c6p VBCC.

4. NQi dung chinh cria quy6t dinh chinh sria VBCC g6m:

a) Hq, chfl dQm, t6n; ngiy thang ndm sinh cria ngudi c6 VBCC (ghi theo VBCC
rr(.
oa cap);

b) TCn, sO higu, ngay thang n6m c6p cira VBCC;

c) NQi dung chinh srla;

d) Ly do chinh sria;

d) HiQu lgc vd tr6ch nhiQm thi hanh quy6t dinh.

D.i6u 19. Thu tr6i, hriy b6 bnng VBCC

1. VBCC bi thu hOi, hty b6 trong c6c trudne hqp quy dinh t4i Ei6u 25 cta

Th6ng tu s5 2U\OL9ITT-BGDDT.

2. Khi ph6t hiQn trudrng hgp n6u tpi Khoan I Ei6u ndy, Thudng tryc HQi d6ng

VBCC b6o c6o cho HiQu tru&ng, tu viin cho HiQu trucrng quy6t dinh. Phong QLDT ho{c

Trung tdm TDC dg th6o Quy6t dinh, thu hdi trinh HiQu truong kj.
3, Quy6t dM thu trOi VBCC dugc dua c6ng khai tr6n website cria Trudng.

Chuong IV
cAp BAN SAo vAN nANc CHING CHi TII so coc

Di6u 20. Bin sao vin bing chfng chi tt s6 g6c

1. B6n sao VBCC tir sO g5c co gi6 tr! str dpng thay cho b6n chinh trong giao

dich, trir trucmg hqrp ph6p luft c6 quy dinh kh6c.

2. ViQc cdp ban sao VBCC tir s6 g5c dugc thgc hiQn d6ng thdi vdi vi6c c6p b6n

chinh hopc sau thdi di6m c6p ban chinh.

3. Phdng QLDT, Trung tAm TDC c6 tr6ch nhigm c6p bin sao VBCC tu s6 g6c

cho ngudi hgc.

Di6u 21. Ngudi c6 quydn dA nghi cdp bin sao VBCC tir s6 g5c

1. Ngudi dugc c6p ban chinh VBCC.

2. Ngudi ttai dien theo ph6p luQt, ngudi dpi diQn theo riy quy6n cta ngudi dugc

cdp bin chinh VBCC.

3{q
as
BA

4

o



3. cha, mg, con; vo, chdngl afr, chi, em ru6t; ngudi thira k6 cua ngudi rtugc c6p

bin chinh VBCC trong trudng hgrp ngudi d6 dd ch6t.

Eidiu 22. Trinh tg', thri tgc c{p bf,n sao VBCC tir s6 g6c

l. Nguoi d0 nghi c6p bin sao VBCC tU sO g6c phdi c6 don d6 nghi cAp ban sao

VBCC gui cho Phdng QLET ho6c Trung tdm TDC; xu6t trinh CMTND hoflc hQ chi(iu

ho{c cdn cudc c6ng ddn con gi6 tri sir dUng tl€ ngudi titip nhAn h6 so ki6m tra.

Trudng hgp ngudi d6 nghi c6p b6n sao VBCC tu sd g5c li ngudi quy clinh tpi

Khoin 2, Khoin 3 Di6u 2l ct.r Quy ch6 ndy, ngodi gi6y td theo quy ctinh tr6n, phii xu6t

trinh gi6y to ch(mg rninh quan hQ vdi ngudi dugc c6p ban chfnh VBCC.

2. Truong hgp ngudi de nghi c6p bdn sao VBCC tu sO g6c de nghi nhfn ktit qui
qua buu diQn thi ngoii h6 so theo quy dinh tai Kho6n I Ei6u ndy phii gui mQt (01)

phong bi c6 d6n tem ghi 16 hg t€n, dla chi,rsO diQn thopi li6n lac cria ngudi nhfln.

3. Phong QLET, Trung t6m TDC ldm bi6n ban bi6n nhan sO luqng bin sao tu s6

g6c cAn cAp lai gui Phdng fCffC. Phong TCHC x6c nhqn sO luqng vi cung c6p ph6i ban

sao VBCC cho Phong QLET, Trung tam TDC dO thgc hiQn,

4. Phdng QLDT, Trung tdm TDC in, c6p ph6t bin sao VBCC c6 nQi dung dirng

vdi nQi dung trong s6 gdc cAp VBCC; trinh ky, d6ng ddu; lfp s6 goc b6n sao VBCC;

Luu giir vd b6o quin b6n sao VBCC nhu quy dinh tai Dicu l5 euy chti ndy.

5. Thli hpn c6p bdn sao VBCC tu s6 g6c rlugc thgc hiQn nhu sau:

a) Kh6ng qu6 05 ngey ldm viQc fe tir ngey nhan di h6 so hqp lQ;

b) Trucrng hqp cdp nhi6u bin sao VBCC, nQi dung VBCC phric tpp kh6 ki6m tra,

aOi cniOu rni Phdng QLDT, Trung t6m TDC kh6ng th6 dap irng dugc thdi han quy rtinh

tpi di6m a) I(hodn ndy thi thoi hpn c6p b6n sao dugc k6o ddi th6m ,,htmg kh6ng qud 03

ngdy ldm viQc.

6. Ngudi dC ngh! cAp bAn sao VBCC tt s6 g6c ph6i tri lQ phf c6p b6n sao theo

quy d!nh.

Ei6u 23. s6 cAp bin sao vi quin If viQc c6p bin sao vBCC tir s6 g5c

1. MAu sO c6p bAn sao VBCC tu s6 g6c dugc quy ttinh tpi Th6ng fi 2U2020/TT-

BGDET; ghi chdp dAy dir nhtng nQi dung nhu b6n sao md rrucmg de cdp.

10



Sd c6p bin sao VBCC tu s6 g6c ph6i dugc ghi chdp chinh x6c, d6nh s6 trang,
cl6ng dAu gi6p lai, kh6ng dugc tAy x6a, ddm b6o quan li ch4t chg vd luu trt vinh vi6n.

2' ViQc c6p bin sao VBCC tu sO g6c d6u phdi ghi vdo s6 c6p b6n sao VBCC tu
so g6c; phdi d6nh s6 vio s6 c6p bin sao, dim b6o m5i so vdo s6 c6p ban sao dugc ghi
duy nh6t tr6n mQt b6n sao VBCC ita c6p cho nguoi hgc.

Sii vdo s6 cdp bin sao VBCC dugc Phdng TCHC Ipp IiCn tpc theo thf tp s6 tp
nhi6n tu nho d6n lon theo timg ndm tir ngdy 01/01 dtSn h6t ngey 31112;d6m b6o ph6n
biQt cluqc s5 vdo sd c6p b6n sao cria rimg lopi vBCC vd n6m c6p b6n sao.

Chuomg V

I. TO CHTIC THIIC IIIEN
Di6u,24,Trdch nhiQm t6 chrlc thgc hiQn

Ngoii nhiQm vp, quydn hqn, tr6ch nhiQm quy dinh tr6n ddy. C6c don vi li6n quan
c6 tr6ch nhiQm thpc hiQn c6c nhiQm vp nhu sau:

l. Phdng TCHC c6 tr6ch nhiQm tham muu cho HiQu truong thanh lfp HQi d6ng
vdn b5ng, chimg chi cria Trucrng; Thucrng xuy6n nim tinh hinh d6 kip thoi OA xuat giai
quy6t; chri tri girip HiQu trudng x6y dpg b6o c6o Bq GD&ET theo quy d!nh;

2. Phong Tii vu kip thoi b6 tri kinh phi phuc vg viQc in, qu6n ly, cap ph6t
VBCC; thu kinh phi tu ho4t ttQng VBCC.

3. Phdng QLDT, Trung t6m TDC quan ly chpt che vBCC, b6n sao vBCC, s6

g6c c6p VBCC; thgc hiQn viQc c6ng khai VBCC theo quy dinh; hing th6ng ki6rn k€ s6

liQu cp th6; t.u ki6m ha b6o ddm sg chinh xdc, an todn; chfu tr6ch nhiQm tru6c Hieu
trucmg vd ph6p luflt.

Didu 25. Gidm s6t, thanh tra, ki6m tra

1. Dinh tcj' ho[c dQt xu6t, HiQu tru6rng chi dpo t6 chric thanh tra, kitim tra viQc
qudn ly, cdpphdt vBCc oe kip thoi ph6t hiQn, xri ly v6n ct6 ph6t sinh.

2. DA nghi HQi tl6ng Trudrng t6 chric gi6m s6t todn bQ viQc in, qu6n ly ph6i; c6p
ph6t v6n bdng, chrlmg chi theo th6m quy6n.

Ei6u 26.Xtr ty vi phSm

Ecrn vi, c6 nhdn c6 licn quan d6n viQc in, qu6n ly, cdp ph6t vBCC; nguoi dugc
c6p vBCC c6 cdc hanh vi vi phpm quy dinh vd in, qu6n ly, cdp ph6t, sri dpng vBCC ruy

ll



.:

mirc dQ phii chlu tr6ch nhiQm kj' luat tru6c Nhh trucrng ho4c tr6ch nhiQm ph6p ly theo

quy dfntr cria Nhd nuoc.l . p-\-

U TRT],ONG
U TRTIoNG

TRUdNG
DAr HOC

KINH BAC

!uy6-n Nggc Trudng

t2
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Miu 1:

Trang 4

C II _ MAU PHOI VBCC

HOl sANc ct/ NHAn

14.5 cm

oal HOC

cQNG Hoa xA Hpl cHU NcHia, vrpr NAM
DQc l{p - Tg'do - H6nh phric

NAXC CTJ NNAru

Trang2

21 cm

Trang 3

socrAl,rsr REpuBLrc oF VTETNAM I CanC sol xA ugl cH0 Ncuie vrpr NAM
Independence - Frecdom - Happiness I ogc t$p - iu.do - Hgnh phric

THE RECToR I . HrEu rRU,ONc
uNrvERsrry oF KINH BAC I r*uoNc o4l ngc xlr,tH sAc

has conferred I .6p

THEDEGREEOFBACHELOR I nANccu.NHAN
Major: (t) | Ngdnh: (t)

Upon: (2) 
| cho: (zy

Date of birth: (3) 
| 
^rU, 

sinh: (3)
Degree classification: (4) 

| Ha"e tOt nghi.ep: 1+;

BIc Ninh, NgAy th6ng ndnr (5)

urpu rnubNc

Tem

Reg. No: (5) S5 hieu: (6)
56 vdo sO e6c c6p vin bins:

I4.5 cm

20

2L.cm

--}





Miu 2:

Trang 4

21 cm

I BANG KV SIJ

14.5 cm
Trang2

21..cm

TRUd^KJ
DAl HOC

cQNc HOA xA HQt cHU NGHIA Vtpr NAM
DQc lgp - Tp,do - Hgnh phric

NAXC KV SU

Trang 3

SOCIALISTREPUBLIC OF VIETNAM I CPNC HOA XA HQI CHI] NGHIA VIET NAM
Independencc - Freedom - Happiness I EQc tgp - irJ.do - Hlnh phric

Tr{E RECTOR I Hrpu rRUbNc
uNrvERsrry oF KINH BAc I ,*rro'Nc6tr HqC krNH sic

hasconferred I -tI cap

THE DEGREB OF ENGTNEER I sANc xY su.
Major: (1) | Ngarn, $)

Upon: (2) | Cho: (2)

Date of birth: (3) I NgaV sinh: (3)

Degree classification: (4) | ,Unt t6t nghi6p: (4)

I 
Bic Ninh, Ngdy thring nim (5)

I 
HIEU TRUONG

I 
rem

Reg. No: (5) | S6, hi6u: 1O)56 hi€u: (6)
S5 vdo s6 gtic c6n v6n bine:

14.5 crn

2t

lt
0

Zrc tzz\.

{ rng I





MAu 3:

H6I nANc KIEN TRUC Su

14.5 cm

cQNG udl xA HQr cHU Ncsin vlgr urvl
Dfc l{p - Tg'do - H6nh phric

nANc KIEN TRUC SU

Trang2

21 cm

SOCIALIST REPUBLIC OF VIETNAM
Independence- Freedom - Happiness

THE RECTOR
UNIVERSITY OF KINH BAC

has conferred

THE DEGREE OF ARCHITECT

Major: (l)

Upon: (2)
Date of birth: (3)
Degree classificatiorr: (4)

Trang 3

CQNG HOA XA HQI CHI NGHIA VIET NAM
DQc lfip - Tg,do - Hgnh phric

HITU TRUONG
TRUONG DAI HQC KINH BAC

c6p

BANG KIEN TRUC sU.

Ngdnh: (l)

Cho: (2)

Ngdy sinh: (3)

Hang t6t nghiQp: (4)

Bic Ninh, NgAy th6ng n6m (5)

HIPU TRUONG

Reg. No: (5)

22

21crn

<-

_->

Tem

^,( ,.^50 nreu: (O)
^t . :
50 vao so e.( van

14.5 cm





M6u 4:

Trang 4

J6on

Trang2

26 cm

'6'f_1

TRUdN
OAI HOC. , v,

cqNG UOe X,{ ugr cHu wcuin vrpr Nervr
DQc lflp - Tp'do - H6ntr phric

nAxc rr{AC si

I8 crn

Trang 3

socrAl,tsr REpuBLrc oF VTETNAM I CaNC sde xA ugl cn0 ncHi.A vrpr Nanr
Independence - Freedom - Happiness I EQc lgp _,i$,Oo _ H4nh phric

TUE REcroR I HrEU rnu,6tc
uNrvBRsrry oF KrNH BAC I ,*u'o'NC;ir nqC kiNH nAc

confer I .Ap

THE DEGREDoFMASTER I sANc rHncsit.
Major: (l) | Ngnntt: (t)

Upon: (2) | Cho: (2)

Born on: (3) | Sinh ngdy: (3)

Given urrder the seal of
University of Kinh Bac

Btrc Ninh, Ngdy th6ng n6m (4)

HIEU TRUONG

Tem

56 hieu: (s)
56 vdo s6 gi5c cAp v5n bing: (6)

Reg. No: (4)

18 cnr

23

n.iruc Trr,rr. ci
/,
,Y

{





(cuUN'
TRUONG

M6u 5:

Trang I

,'l3o*

NGHIPP VU DIEU HANH DU LICH NqI DIA

p.crAo DUC vA DAo r4o
r/oNG EAr Hgc KrNH riAc

CHTNG CHi
NGI{IEP VU DIIU UANTT DU LICH NQI EIA

Trang2

13 cm

cQNG Hdl xA npl cntr NcHi,q, vrpr N,rnr. DQc t{p - Tg do - H4nh phric

cnuNc cHi
NcHrpn vp omu sANu DU LlcH Ner ElA

urpu rnu6nc
TRUoNG EAr Hec xlNH sAc

Cdp cho 6ng/bd: (i )

Sinh ngAy: (2)

Gidy CMND/'['lre clrr cu6c c6ng d6n/ HQ chiiiu s<5; (3)
Ngdy c6p: (4) Noi cAp: (5)
Dd d6ng kj dLr thi: \ghigp vq tlidu hinh du lich nQidla
Duo. c t6 chrl,c rai: (6) Ngdy: (7)

rem 
Bic Ninh, 

)::: liiii;; nam . .(8)

36 hieu: (10)
Sti vdo s6 goc.,ap clrLrng chi: (ll)

I9 crrr

24





Trang2

NGHIEP VU DIEU HANH DU LICH QUOC TB

/n8 cIAo DUc vA oAo rao
TRIIONG D4.I HQC KINH IiAC

cuuNc cni
NGHTEP vu Drtu HANU DU LICH QUOC rE

ceNG u91xA ngl cn0 Ncnia vrET NAM
DQc tgp - Tq,do _ H4nh phric

cstrNc cHi
NcHrEp vq oDu HAnH DU LlcH euoc rE

HrturRrIoNG
TRT,ro}vG DAI HQC xINH sAc

13 cm

Cdp cho Ong/bA: ( I )
Sinh ngdy: (2)

Gi6y CMND/The cin cudc c6ng d6n/ HQ chi6u s6: (3)
Ngdy c6p: (a) Noicdp: (5)

fa 
aeng kI.du.thi: Nghifp vs diiu hinh du rici qu6c t6

Duqc t6 chfc t3i: (6) Ngdy: (7)

Bic Ninh, Ngdy ... th6ng .,. nam ....(8)
...... (0e)Tem

s6 hieu: (10)
55 vdo s,5 gOc cAp clrrrrrg chi: (l l)

l9 cnr +-

25

M6u 6:





Miu 7:

Trang I

45on

Trang2

13 cm

cQNc Hdl xA Hor cHU NGHIA VtpTNAM
DQc l$p - Tg'do - H4nh phric

NGHTE, u, 
'r8.fiS?SBL 

,,., Ner DrA

HIEUTRIIONG
RUdNG DAI HQcKINH BAC

C6p cho 6ng/bd: ( I )
Sinh ngiy: (2)

Gi6y CMND/Thi cin cu.6c c6ng d6n/ HQ chiiiu s6: (3)
Ngny c6p:(a) Noic6p: (5)
DE tl[ng k! d9'thi: NgtriQp vp hudng d6n du tich nQi rtia
Dugc t6 ch['c t?i: (6)

Bic Ninh, Ngdy ... th6ng ... n6m ....(8)
.... (0e)

Tem

56 hieu: (10)
S5 vdo sO gOc cap chung chi: (l l)

NGHIEP VU HI.IONG DAN DU LICH NOI DIA
oar HOC

/rg cilo DUC vA DAo r4o
TRI.IONG DAI HQC KINH BAC

CH(NG CHi
NG}TIIP W HIIONG DAN DU LICH NQI DIA

l9 crr

26

MAU
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Mfiu 8:

Trang I

NGHIEP VU HTIdNG DAN DU LICH QUOC TE

BQ GIAO DUC VA DAO TAO
TRIIoNG D4,I HQC KINH IiAC

cufNc cui
NGHIEP VU HTIONG DAN DU LICH QUOC TE

ceNG uo.l xA HQI cuit Ncuia vrpr NAM
DQc lgp - Tg'do - H4nh phric

cH0Nc cni
NcHrEp vU HrrONc oAN ou l,1cn gu6c rE

HIEU TRIJO]YG
TRTIONG DAr Hec xrxH sAc

13 cm

C6p cho 6ng/bi: ( I )
Sinh ngiy: (2)

Gi6y CMND/The cin cu.o.c c6ng d6n/ HQ chiiiu si5: (3)
Ngdy cdp: (a) Noi c6p: (5)
DX d6ng kf dp thi: NghiQp vg hu{.ng d6n du tlch qu6c t6
Euo'c t6 ch(r'c t4i: ((r) Nedy; (7)

Tenr

St5 hiQu:(10)
56 vAo so gdc cdp chr'rrrg chi: (l l)

27

frangi

l9 qn





Miu 9:

Trang I

cui nOT DTIoNG xB roaN TRIIONG

Trang2
Trang 3

DAI HOC
. . w)

AS-9.!oo DUc vA EAo r4o
rRrroNG DAr Hec xrNn dAc

cHtrNc cHi
BOI DIIdNG KE roA[rnI/oNG

t9
cm

cQNG n_d3 x_1 upl cuU Ncni.l vrpr NAM
EQc tfp - Tg,do _ Ilgnh phrfic

cQNc Hgl T1 ngl cuu NcHin vrpr Nnrvr
DQc tgp - Tg.do _ H4nh phric

cst/Nc cui
nOl ouolc xn roAN rnu.6.xc

(Anh)

Bic Ninh, Ngdy thring n6m ... (g)

Hrpu rnu'o-Nc
Tem
s6 nieu:... (l)/KTT-055
56 vdo sO gdc c6p chung chi: (2)

29 cm

28
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Hufng

VAN BAN

LUC ru
i dung tr6n vin blng chri'ng chi

TRANG 2z Tii)

- (1) Ghi t€n ngdnh dugc ddo tpo.

- (2) Ghi hg, cht dQm, t6n ctra nguoi dugc cAp bang: Vi5t kh6ng d6u, phia

tru6c ho vd t6n n6u ld Nam ghi "Mr", n5u ld Nfr'ghi ooMs".

- (3) Ghi ngay th6ng ndm sinh ctra nguoi dugc cdp vdn bang (Ghi ngdy vd

- ,J
ndm bdng s6, ghi th6ng bing chir ti6ng Anh),

- (4) Ghi hans t6t nghiQp (n6u co).

- (5) Ghi s6 vdo s6 g6c c6p van bing.

2. TRANG 3: Ti6ng viQt.

- (1) Ghi ngdnh ddo tqo.

- (2) Ghi ho, cht dQm, tdn ctra ngucri dugc c6p bing.

- (3) Ghi ngey th6ng ndm sinh cria ngudi dugc c6p v6n bang.

- (4) Ghi h?ns t6t nghiQp (ntlu co).

- (5) Ghi ngdy th6ng ndm c6p van bing.

- (6) Ghi rO t i9, van bing.

- (7) Ghi s6 vdo sd gdc c6p vdn bing.

II. CHUNG CHi: NGHIT,P VU HUONG DAN DU LICII VA N(;HI[]P

VTJ DIEU HANH DU LICH NQI EIA; QI]OC TE.

1. TRANG 2:

- (1) Ghi hg, chfi'dQm, t6n cfia nguoi dugc c6p chirng chi.

- (2) Ghi ngey th6ng ndm sinh cira ngudi duocc cAp chung chi.

I.

1.

29



i.a

- (3) (4) (5) Ghi giAy cMND/The c6n cu6c c6ng dan/ H6 chi6u; ngdy c6p;

noi cAp cua nguoi dugc c6p chirng chi.

- (6) Ghi Dia chi t6 chirc chuong trinh hoc.

- (7) Ghi thoi gian t6 chfc chuong trinh hgc.

- (8) Ghi ngay th6ng ndm c6p chring chi.

- (09) Ghi chfrc danh cfra ngudi co thArn quycn c6p chring chi.

- (10) Ghi s6 hi€u chfrng chi.

- (11) Ghi s6 vdo s6 c6p chring chi.

III. CHU,XC CHi BOI DTIONG KE TOAN TRIIONG
I. ]'RANG 2:

- (01) Ghi sd hidu chung chi.

- (2) Ghi s6 vdo s6 c6p chring chi.

2. TRANG 3:

- ( l) Ghi ho, chir dQrn, t6n ctra nguoi dugc c6p chring chi.
- (2) Ghi ngdy th6ng ndm sinh cta ngudi dugcc c6p chimg chi.
- (3) Ghi noi c6p chring chi.

- (4) Ghi k€t qua x6p lopi c6p chirng chi.

- (5) Ghi t6n chfng chi dd horin thdnh.

- (6) (7) Ghi tho.i gian t6 ch[rc chuong trinh hoc.

- (8) Ghi ngay th6ng nam c6p chirng chi.

30


